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ACKNOWLEDGEMENT 

 

The signature below is an acknowledgement that I have received a copy of the 2017-2018 

COAST MOUNTAIN ACADEMY STUDENT-PARENT HANDBOOK and that I understand 

I must abide by the rules, regulations, and procedures described herein, especially the 

Disciplinary System and Student Dress Code. I also acknowledge that it is my 

responsibility to read and understand the information in this Handbook. 

 

STUDENT NAME:             

GRADE:     DATE:          

PARENT EMAIL:             

 

    _____________________________  ________________________________ 

          Student Signature                  Parent Signature  

 

This Handbook may be revised during the present year to reflect our ongoing process of 

improving procedures at CMA. If there is the necessity of making changes, these will be 

communicated to parents, students, teachers, and administration at the appropriate time. 

This Acknowledgement Form must be signed by students and their parents no later than 29 

September 2017. If you have any questions, suggestions or concerns, please communicate these 

to your child’s teacher.   
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Introduction  

Head of School Welcome    
  

Welcome to the 2017-2018 school year! 

I am very excited to welcome back all of our returning 
students, their families and our wonderful staff members. Together we will have the pleasure of 
welcoming our new students and families, in addition to 3 new faculty members to the CMA 
Community. This school year we will continue to build on the foundation that our founding Board 
members started back in 2013. 

It is important as we embark on a new school year to remind ourselves of the school’s Vision 
Statement: “Coast Mountain Academy graduates inspired individuals with exceptional academic, 
social, and emotional preparedness common to conscientious, resilient and successful global 
citizens.” This statement will help to establish the goals for our students, staff and Board of 
Directors for the upcoming year.  

I am looking forward to observing many of the engaging lessons our faculty have planned over the 
course of the upcoming year. An emphasis on academics and experiential education (E3) will be 
the focus that brings learning to life for our students. One of our goals is to blend our academic 
courses with experiences, whether on a field trip or part of LEAD (outdoor education). Students 
who are curious, engaged in their learning and willing to risk failure in an effort to learn, will thrive 
at CMA. 

Please take the time to read this new Student/Parent Handbook 2017/2018. It is full of useful and 
important information.  Once students and parents have read the handbook they will need to 
indicate with a signature that they understand and agree to the policies and expectations outlined. I 
would like to point out the Acceptable Use Policy specifically, which will require an additional 
signature by students and parents indicating agreement to the policy on how technology is used at 
the school. 

I am looking forward to another fantastic year at CMA. I encourage parents to actively participate in 
life at CMA any way you can. Please read CMA Moments to find out how and when parents can be 
involved. 

Yours in education, 

 

Mike Slinger                                                                                                                                    
Head of School 
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Chairman of the Board Welcome 
 

Welcome to the Coast Mountain Academy Family, 

The concept for Coast Mountain Academy (CMA) 
was formulated from a singular goal of developing 
today's youth through a shift in the paradigm of 
what education could and should be.  

Seven years ago, we formed a Board of Directors which included co-founders and current board 
members David Greenfield and Toran Savjord. We held our first advisory board meeting and 
began the journey that has led us to today. We set a lofty goal of trailblazing a path to graduate the 
most prepared individuals ready to succeed in the world today and beyond. Our 10 CMA graduates 
to date embody those qualities and we are excited to follow their journey and success.   

With incredible leadership from our Head of School, Mike Slinger, and a strong group of engaged 
and dedicated administrative staff and educators, we the founders feel immeasurable pride in our 
school. Thank you for being part of our school community and family. 

 

Regards,  

 

Geoff Park 

Founder & Chair of the Board of Directors 
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CMA Faculty and Staff 

 
Mike Slinger – Head of School 
Contact Mike at mike.slinger@coastmountainacademy.ca  
 
Mike joins the team at Coast Mountain Academy as Head of School with a 
wealth of experience from his 17 years as an educator. Before joining 
CMA, Mike was an administrator in the Coquitlam School District where he 

worked at both the middle and high school level. Mike completed his undergraduate studies and 
teacher certification at Simon Fraser University, and then went on to complete his Masters Degree 
at the University of Oregon in Educational Leadership. He has a passion for teaching and learning, 
and enjoys working closely with the students, staff and parents at Coast Mountain Academy. 
 
Over the years, Mike has been very involved as a coach and administrator for various swim clubs, 
and has also coached his daughters’ soccer teams in Port Moody. He loves to stay active and 
enjoys the opportunity to get outside with his wife and daughters when possible. He can be found 
hiking, running, swimming, golfing and skiing along with the occasional pick-up game of basketball. 
 
 
Faculty 

 
Brett Logan 
Contact Brett at brett.logan@coastmountainacademy.ca  
 
Mr. Logan was born and raised in North Vancouver to a family that enjoys 
skiing, board games, education, politics, camping and road trips. These 
experiences at an early age influenced Brett towards a lifelong pursuit of 

outdoor adventure, stimulating discussion, and, ultimately, his career as an educator. He holds a 
degree in Kinesiology with a minor in Biology from The University of British Columbia (BHK), a 
certificate in Teaching English as a Second Language (TESOL), in addition to Canoe & Kayak 
Instructing & Trip Leading designations. Most recently, he completed his Bachelor of Education 
from Simon Fraser University (BEd) with a focus in Physical and Outdoor Education. Prior to 
completing this program at SFU, Brett taught for 2 years in the South Korean public school system, 
and for a year at an Academy in Quebec City that focused on bilingualism and motor skill 
development. 
 
In a deliberate effort to increase his understanding of global connectedness, Brett has traveled 
extensively through Central and South America, Asia, and Australasia, experiencing many dynamic 
shades of life along the way. His educational aspirations are to create an increased sense of unity 
between Outdoor Education, Physical Education, creative writing and the sciences, and to inspire 
his students to see themselves as beings connected with not only their natural surroundings, but 
with the far reaches of the globe as well. He is very excited about the future that awaits the 
students of CMA and is ecstatic to be a part of it. One spring day, he hopes, it will be the students 
of Coast Mountain holding the championship banner for BC High School Mountain Biking. 
 

 
Jennifer Ingram 
Contact Jen at jen.ingram@coastmountainacademy.ca  
 
Ms. Ingram is an important part of our innovative and enthusiastic faculty 
team at CMA. She obtained her undergraduate degree in Civil Engineering 
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and Management from McMaster University in Hamilton, Ontario and worked for several years as a 
structural field engineer. Following her passion for education, she journeyed overseas to New 
Zealand to earn a Graduate Diploma in Teaching. She began her career abroad at John 
McGlashan College in Dunedin, New Zealand, and embraced the opportunity to teach a variety of 
curriculums including International Baccalaureate and Cambridge Mathematics. 
 
She strives to help students find beauty in mathematics by creating and exploring the relationships 
of mathematical structures. She is focused on integrating mathematics with the arts and sciences 
in order to help students understand and value mathematics in everyday life. Her past experience 
has given her the opportunity to become a leader for the Duke of Edinburgh’s Award and she is 
looking forward to continuing her involvement at CMA. She feels this award motivates students 
make the most of all opportunities and challenges them to become active members of the 
community. She has an attraction to the outdoors and lives a balanced and healthy lifestyle. 
 
A certified yoga instructor, lifelong skier and avid mountain biker, Jennifer hopes to inspire students 
to try new activities, follow their dreams and set manageable goals to reach their potential through 
perseverance and hard work. 
 
 

Evan Sharp 
Contact Evan at evan.sharp@coastmountainacademy.ca  
 
Mr. Sharp is a professional educator who moved to Squamish in 2013 to 
follow a passion for innovative education and adventure sports. Mr. 
Sharp’s driving belief is that cross-curricular experiential learning yields the 

most enduring understandings in students. 
 
Mr. Sharp holds a BA and MA in Classics from the University of Waterloo and Wilfrid Laurier 
University respectively, a BEd from the University of Toronto (History & Philosophy), and has been 
leading and educating young people in and out of the classroom for over 10 years. Since 2015 he 
has been a Level 2 Google Certified Educator, and is a founding leader of the BC Google Educator 
Group; a professional development network for Google Educators. Evan is fluent in the French 
language, a student of several others, and delights in cross-language puns. 
 
When left to his own devices, Mr. Sharp is a web developer, a National Ringette League official, a 
formerly sponsored 24-hour solo mountain bike racer, and a timid but fanatical ice climber. 
 

 
Kathleen Stanford 
Contact Kathleen at Kathleen.stanford@coastacademy.ca  
 
A native-Ontarian, Ms. Stanford now calls Whistler home. Ms. Stanford 
initially moved west to enjoy a winter in the mountains, but stayed for the 
incredible year-round activities the area offers. 

Ms. Stanford holds a Bachelor’s degree in International Studies and Modern Languages from the 
University of Ottawa. Studying languages has provided her with countless opportunities for 
personal growth and career options. Ms. Stanford has lived in France and Costa Rica, and 
believes that language learning not only provides a fascinating glimpse into other cultures, but also 
deepens our understanding of self. Ms. Stanford has also worked as an educator in outdoor 
education in BC and Ontario, and loves connecting students with their natural environment while 
challenging them physically and personally. 
 
She enjoys keeping up to date with global politics and is passionate about social justice on both a 
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global and local level. Ms. Stanford is your ‘go to person’ on campus for a great debate and 
conversation on hot topics of the day. 
 
 

Travis Busschaert 
Contact Travis at travis.busschaert@coastmountainacademy.ca  
 
Mr. Busschaert is not only an accomplished teacher, but a talented 
woodworker. Mr. B (as he is fondly referred to around campus) has a BSc. 
in Biology from Wilfred Laurier University, a BEd from the University of 

Western University, as well as a certificate in Fine Woodworking from Selkirk College in Nelson. 
 
Travis is fascinated by the current and historical connections between scientific advancement and 
the resulting effects on cultures and society at large. Technological advance occurs at ever-greater 
rates and demands a generation of scientifically literate youth. Travis uses enthusiasm and awe to 
engage and inspire his students to recognize the wonders of science and the natural world. He 
also challenges them to consider the potential impacts or consequences that science and 
technology can have on the environment both locally and globally. He strives to evoke a sense of 
stewardship in his students as they begin to grasp many of the potential positive impacts they and 
their peers can be a part of. 
 
A self-described lifelong learner, Travis is a firm believer in interest driven learning and continues 
to pursue new avenues of learning that he continues to share with CMA students and staff. 

 

Mary Mackenzie 
Contact Mary at mary.mackenzie@coastmountainacademy.ca 
 

Ms. Mackenzie is excited to be back in B.C. after six months of teaching 
abroad in Colombia. As a native Vancouver Islander, she has always 

called the West Coast home and looks forward to sharing her connection to and helping her 
students learn from this beautiful place we live in. 

Having obtained her B.A. in Anthropology at the University of Victoria, her academic passion lays 
in humanities, a subject she loves as our understanding of the past is constantly evolving. It was 
while pursuing her undergraduate degree that Ms. Mackenzie realized she wanted to be a teacher 
and the year following her graduation moved across the Straight of Georgia to obtain her Bachelor 
of Education at UBC in the International Baccalaureate Primary Years Program Cohort, where she 
graduated from with the Dean’s Award for Practicum Excellence. 

When she’s not teaching, she can be found hiking, snowboarding, cooking, practicing Spanish or 
planning her next adventure. She is also a voracious reader forever searching for the next good 
book. Ms. Mackenzie believes in a holistic, student-centered approach to learning and is excited to 
be the new grade seven teacher at Coast Mountain Academy. 
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Andrew Whyte 
Contact Andrew at andrew.whyte@coastmountainacademy.ca 
 

Andrew Whyte has returned to his native Canada, after many years of 
teaching in the United States and Australia. Andrew was Director of 

Student Life at Killington Mountain School ski academy, and later taught at the Alpine School for 
Student Leadership in Mount Hotham, Australia. Most recently, Andrew was Director of the Winter 
Term at Gould Academy, running all aspects of the 7th and 8th grade program. 

Having recently completed his Masters in Education Leadership, he is focused on positive 
community building and the providing of effective student support. 

Andrew has lived in the Dominican Republic, Chile, and Spain, and his travels include 
circumnavigating the globe by sailboat. In his free time, he enjoys writing music and playing guitar. 

 
Ross Petersen 
Contact Ross at ross.petersen@coastmountainacademy.ca 
 

Ross was born and raised on the Sunshine Coast of BC. As a youth, he 
was fortunate to have unstructured opportunities to play in nature. 

Catching frogs, building tree forts, biking, canoeing, fishing, and sailing the BC coast with his 
grandparents were enlivening. These experiences fostered a genuine appreciation for the 
complexity, interconnectivity, and beauty of Science. They also later motivated Ross to obtain an 
undergraduate degree in Biology and a graduate degree in Neuroscience from the University of 
Victoria. Following university, Ross worked in translational cancer medicine, neuroscience, and 
pediatric surgery where he had the opportunity to work with patients and experience first-hand 
scientific inquiry.  

In the classroom and field, Ross promotes Science as a process and way of thinking. Curiosity, 
problem-solving, and critical thinking are what Science is all about. In Chemistry, stoichiometry 
involves moles and the balancing of chemical equations, but why do we do this, and how can this 
knowledge be applied in our daily lives, from the construction of airbags in vehicles to the study of 
ocean acidification processes? The pH scale is logarithmic, but why is this important? How can our 
study of pH in Chemistry help us to mitigate global ocean acidification trends?  

Ross is keen to share his love of scientific exploration with the students. He views his role as a 
mentor and facilitator and encourages students to develop confidence and empower their learning. 
This will be Ross's second year at Coast Mountain Academy. The friendly and passion-centered 
community make this is a welcome place for him to call home.  
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Melahnie Moodie 
Contact Melahnie at melahnie.moodie@coastmountainacademy.ca 
 

Melahnie Moodie has a passion for learning and being fully engaged in life. 
She enjoys being active, healthy and in nature. She has over five years 

experience teaching at an International Baccalaureate school in Vancouver, Spanish, science and 
global studies. She has also worked as a field producer, translator and educational director for a 
global documentary series featured on National Geographic. She has designed and written a 
global education curriculum based on this series that is distributed internationally.  

In terms of her education, Melahnie has four degrees including and Bachelor of Science with a 
focus in sustainability, a Bachelor of Education with a focus on creativity in the classroom, a Master 
of Education with a focus on curriculum design, leadership and student engagement and a Master 
of Arts in counselling psychology with a focus on mindfulness. Melahnie also is deeply committed 
to personal growth, having over 20 years of practicing yoga and mindfulness. 

Most recently Melahnie has experience working as a high school counsellor in West Vancouver. 
Being local to Squamish she is delighted to be a part of the team at CMA. Melahnie values each 
interaction she is fortunate to have working with youth as a counsellor and believes in each 
individual’s capacity for awareness, growth, and fulfillment.   

Originally from Squamish, Melahnie is happy to be back to raise her two young children.  

Associate Staff 
 

Tracy Keeling – Director of Admissions 
Contact Tracy at tracy.keeling@coastmountainacademy.ca  
 
Tracy loves to share her passion for innovative education and CMA. If you 
live in the Sea to Sky corridor you have likely met her at any number of 
community events ‘talking up’ CMA, our philosophy and amazing team. 
Tracy comes to CMA with over 10 years of administrative and 

communications experience at Simon Fraser University, and most recently Quest University 
Canada. She is passionate about challenging the status quo, education, and loves working with 
young people. In her free time, Tracy is often found with her daughters swimming, hiking, or 
sharing a plate of fries. 
 

Heather Dunham – Business Manager 
Contact Heather at heather.dunham@coastmountainacademy.ca  
 
Heather is an integral part of the team at CMA, and is one of the first 
people most visitors meet on campus. She is quick to welcome visitors, 
and makes it a priority to support our students (even when there is a giant 

stack of papers on her desk). Her compassion and care for our community is clear! Heather’s 
experience in successfully managing complex organizations has brought a professional and well-
reasoned approach to the coordination of the business affairs at CMA. She also happens to have 
impeccable taste and is a great resource for advice on just about any purchase! 
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Coast Mountain Academy Board of Directors 
 
 

Geoff Park 
Geoff is the founder of Camp Summit and Outdoor Education Centre in 
Squamish. Summit works with the top schools in BC and sees almost 
3,000 students per year through various outdoor and experiential 
education programs. He has had a dream to start a school here in 
Squamish and has been the catalyst that made it happen. 

 
 

David Greenfield 
David is a Principal and Founder of the Sea to Sky Gondola in Squamish 
and a Principal at Groundeffects Development Inc. He is currently working 
at developing major tourism projects in BC and North America. David has 
been keenly interested in improving education options in the Sea to Sky 
corridor and brings a solid business perspective to CMA. David is a former 

Executive Vice President of Intrawest. 
 
 

Toran Savjord 
Toran was the Vice President of Quest University Canada for its start-up 
phase and first 10 years. He was also a founding faculty member who 
contributed to the design of the university’s unique curriculum. Toran has a 
background in post-secondary program creation and has developed 
certificates, diplomas, and degrees for colleges and universities throughout 

BC. Toran is currently working for Newport Beach Developments and the Squamish Clean Tech 
Association (a group made up of the Squamish Nation, the District of Squamish, Carbon 
Engineering- a Bill Gates and Provincial Government sponsored carbon capture company, and 
UBC’s Clean Energy Research Centre) to create a green technology engineering and research 
centre, business hub, and business accelerator on the Squamish ocean waterfront development. 

Philosophy and Objectives 

CMA Vision  
Coast Mountain Academy graduates inspired individuals with exceptional academic, social, and 
emotional preparedness common to conscientious, resilient and successful global citizens. 

CMA Mission 
Coast Mountain Academy is a university-preparatory school for students in grades 7 through 12. 
Our unique and innovative approach fosters opportunity for authentic and engaged learning. CMA 
offers a dynamic experience that nurtures a students’ sense of wonder and promotes community 
and the pursuit of life-long learning.  
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CMA Philosophy 
Coast Mountain Academy was established to provide an independent secondary school option in 
the Sea-to-Sky corridor. From the very beginning we have taken inspiration from the people and 
places that are unique to this part of the world.  Our programs have been designed to make the 
best use of exceptional local teaching venues and are focused on being responsive to the needs of 
the community. With this inspiration, we are endeavoring to create a school culture that promotes 

integration of grades and students, and inspires 
students to engage their citizenship from the 
local to global scales.  
 
As a small school, we will have many 
opportunities to travel together, learn together, 
and create the connections that students will 
sustain throughout their time at CMA and 
beyond. Community is very important to the 
success of students and the extent to which the 
climate of learning can extend beyond the 
school itself.  Our commitment is to draw in all 
the CMA stakeholders and involve them in 
meaningful ways.   

 
Three Core Components to CMA Program: 
 

Ø Academic Program 
Ø Enriched Experiential Education 
Ø Extra-curricular Activities.  

 
CMA Admissions 
 
Admission Philosophy 
Coast Mountain Academy is a non-denominational independent school and accepts students from 
grade 7 to grade 12 upon completion of registration requirements and place availability. These 
requirements may include readiness IELTS/TOEFL testing and/or achievement tests, a review of 

the student’s previous records, and evidence 
that the parents/guardians share in the goals 
of the school based upon its philosophy and 
purpose.  
 
CMA does not discriminate on the basis of 
race, creed, color, gender, or national origin 
and seeks to accept all qualified students 
who apply.  Coast Mountain Academy 
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accepts applications all year-round and admits students upon availability. All applications to the 
school must be accompanied by previous educational records, psycho-educational assessments, 
Individual Education Plans (IEPs), any appropriate medical records, and proof of age.  

All students are eligible for admission if it is believed that the School can meet their particular 
needs.  CMA is not equipped or staffed to educate students with severe to moderate learning 
disabilities, physical or mental disabilities, or emotional and behavioural problems, and these 
students will not be admitted to the School.  Students with mild physical, mental, emotional, or 
learning disabilities may be admitted if space permits and if in the Head of School's judgment, 
adequate provision and /or special programs can be made.  Fees for any special materials, 
supplies, and/or additional instruction may be required and will be the responsibility of the parent.  
These fees are in addition to the regular tuition fees. 

Procedures  

Admission and Registration 

A student application is complete when the following have been completed and submitted: 

● A student registration form 
● Passport-sized image of student, taken within the past 12 months 
● Copy of applicant’s birth certificate or passport 
● Application fee ($150 non-refundable) 
● Report cards for the previous two years 
● Optional: copies of school / community achievement certificates 
● Evidence of English proficiency (if English is not mother tongue) 
● Samples of Art/Music portfolios (if applicable) 
● A letter of recommendation from a teacher/community member 
● Parent and student interview with the Admissions Committee 

 
The potential of the applicant shall be judged in terms of the following kinds of data: 

  a. Grade point average and specific course grades 
  b. Involvement in sports and non-sporting extra-curricular activities  
  c. Community service, leadership and travel experience/interest 
  d. Evidence of emotional stability or maturity 
  e. Test scores from previous tests or CMA placement tests 
  f. Former teacher and/or administrator comments 
  g. References 
  h.  CMA Admissions Interview 
  i.  Child’s alignment with CMA Mission and Vision 
  

When the application file is complete, the school office will contact the applicant to schedule an 
admissions interview or to inform the applicant’s family that the student does not meet the CMA 
admissions criteria.  Interviewed applicants will either receive an offer of admission or denial of 
admission after the interview.  The school office will send to successful applicants a letter 
confirming a CMA offer along with additional documents. These documents include: 
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● Tuition and Fees Agreement 
● Parent Acceptance of CMA Offer 
● Parent Records Release Form 
● Photograph and Publicity Release Form 
● Certificate of British Columbia Residency 

 
Once students are enrolled in school, additional forms will be sent out that include: 

● Field Trip Form 
● Risk Management Form 
● Medical Information Form 

 
Placement 
 
Placement in all classes will be made by the Head of School on the basis of the child's previous 
educational record, the assessment of the School, and by age.  The initial placement is tentative 
and the School may reassess the child's placement after the child's abilities have been thoroughly 
observed in class or through additional testing.  Children entering CMA will generally be placed 
according to their age.  
 
Admission of Special Needs Students  

Students with special needs may apply for enrollment but parents of these students should be 
aware that CMA does not have a special needs program and/or department.  Admission for special 
needs students will be limited to mild needs only. All special needs students will be required to 
furnish previous I.E.P.’s (Individual Educational Plans), formal psycho-educational assessments, 
medical evaluations and all previous records to be reviewed by the Admissions Committee. All 
special needs students will be placed on a conditional enrollment for one grading period.  At the 
end of the first term, the Head of School will reassess the student’s enrollment for the grading 
period.  If the School is deemed unable to meet the student’s needs, reenrollment for the second 
term may be terminated and/or enrollment in the subsequent academic year may be denied.  

Applicants who do not meet the admission requirements in terms of English language ability may 
be provisionally admitted provided they enroll in approved remedial English programs at the School 
or those approved by CMA. 

Financial Aid (need-based) and Scholarships (merit-based) 
Coast Mountain Academy offers a program that may assist parents with their child’s tuition cost.  
This program consists of financial aid that is need-based and scholarships that are merit-based.  
Information about these program is available on the website. 



17 
 

Academic Program 

CMA/BC Provincial Curriculum 

Coast Mountain Academy follows the British Columbia curriculum.  All teachers employed at CMA 
are BC certified through the BC Teacher Regulation Branch. The Ministry of Education (MoE) sets 
the education standards for students in grades K to 12 through the provincial curriculum. The 
curriculum outlines the expectations (through Prescribed Learning Outcomes), articulating 
benchmarks at each grade and within each subject area. You can visit the Ministry of Education 
web page for electronic copies of relevant Curriculum Documents. 

The program of study at Coast Mountain Academy complies fully with the provincial curriculum 
requirements, and students will work towards achieving their British Columbia Certificate of 
Graduation (Dogwood Diploma).  The Dogwood Diploma is an internationally recognized high 
school graduation certificate program that the majority of British Columbia schools, and many 
international secondary schools, offer to their students. 

Themes 

Themes will form the focus or foundation for all the things we do at each grade level. The themes 
are intended to be static year after year so that our students will move through them sequentially 
over their time at CMA. These themes may be embedded into every class, activity, class meeting, 
LEAD trip, E3, report cards, etc. 

Themes by Grade: 

Grade 7 - Personal Identity 

Grade 8 - Community Connections 

Grade 9 - Global Awareness 

Grade 10 - Leadership 

Grade 11 - Change 

Grade 12 - Initiative 
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CMA Instructional Programming Model (IPM) 

The CMA instructional programming model (IPM) meets and exceeds the standards of the BC 
Dogwood Diploma. Our curriculum has arisen through collaborative planning and development 
initiatives undertaken by the Head of School, faculty, parents, students, and other educational 
stakeholders. CMA has grown up out of a community of individuals who are very invested in their 
children’s education, and our curriculum has been designed to be very responsive to, 
and reflective of, the local and international community.  The IPM has taken into consideration 

proven successes in education from the 
past century, the most recent research 
available on 21st century education and 
pedagogy, and the valuable local 
educational venues that will help our 
students be engaged in real-world, 
connection-making experiences.   

Instructional Goals 
 
The instructional goals and objectives of 
the School are understood to be consistent 
with the CMA Philosophy, Mission and 
Vision. 

 
Coast Mountain Academy will strive to provide a quality education that will permit and assist every 
student to have the following qualities: 

• A knowledge-seeking disposition 
• Desire to explore ideas of personal interest 
• Self-awareness 
• Critical thinking skills 
• Resilience / strong work ethic 
• Motivation to seek out answers or people/resources that can contribute to personal 

knowledge 
• Empathetic relationship and communication skills (collaboration mindset) 
• Desire to challenge current perspectives and expand physical and cognitive capabilities 
• Affirmative attitudes and challenge/opportunity mindset 
• Acceptance of a diversity of perspectives 

To achieve these goals, the curriculum of Coast Mountain Academy will reflect the following 
guidelines: 

• All core subjects satisfy the requirements of the BC Ministry of Education Dogwood Diploma. 
• Where beneficial, subjects are integrated to provide a holistic approach to learning and 

increased context between disciplines. In practice, this means linear (“full year”) combined-
subject courses where teachers can connect closely-related knowledge which is technically 
part of more than one Ministry of Education course. 

• Students’ academic studies are connected to application in the real world through regular 
instruction outside the contemporary classroom environment. Our region is rich in learning 
venues and we believe strongly in place-based education opportunities. 
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• Technology is integrated into every stream of the curricula to enable a higher level of 
collaboration, efficiency, and accountability. 

• Daily Physical Activity is an important focus of the CMA program. 

Core Subjects Grades 10-12 
CMA will meet and exceed all high school core subject requirements for satisfaction of the BC 
Ministry’s Dogwood Diploma (i.e. English Language Arts, Social Studies, Mathematics, Science, 
Career Education). Curriculum and descriptions can be found on the British Columbia Ministry of 
Education website. 

Board Authorized Courses (BAA Courses)  
In addition to provincially prescribed courses, schools may develop Board Authorized Courses that 
allow school personnel to be creative in curriculum design. Board Authority Authorized Courses 
(BAA courses) are offered by Boards of Education or Independent School Authorities to respond to 
the local needs of the schools and their communities while providing choice and flexibility for 
students. BAA courses are authorized according to requirements set by the Ministry of Education.   

For our CMA grade 10 students, BAA courses may be used as all or part of the 28 elective credits 
students need in order to fulfill graduation requirements. Grade 12 BAA courses may count 
towards the minimum of 16 Grade 12-level credits required for graduation.  

To qualify a provincial BAA course, CMA has had to define the structure, components, and rigour 
of a course. These consist of the following: 

● Course name 
● Grade level 
● Number of credits (maximum of 4) 
● Course synopsis 
● Rationale 
● Organizational structure appropriate to subject/topic 
● Learning outcomes that are assessable and observable and that can be understood by 

students and parents 
●  Instructional component that clarifies the outcomes and provides a range of pedagogical 

opportunities 
● Assessment component that provides a range of both formative and summative 

assessment 
● Learning resources that support the learning outcomes 

Physical Education  
Physical Education is a required subject at each grade level. Coast Mountain Academy teaches 
Physical Education the first blocks of each morning – Monday to Friday. In doing so, our students 
are engaged in physical activity every day, and head to the classroom ready to focus on the deeply 
analytical and problem-based learning of our curricula. All grades of the senior school do P.E. 
together; and the Middle School similarly does P.E. together with all grade levels. 

Physical activity has been shown to promote increased cognitive function, therefore benefiting 
students in academic study. Physical Education increases holistic wellness, supports kinesthetic 
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learning, and is fun! Additionally, the BC Ministry of Education requires that all students obtain at 
least 150 minutes of moderate Physical Activity per week. 

The Arts (Drama, Music, Dance) 
CMA students are provided with opportunities to explore the richness of the Arts (music, visual 
arts, drama, public presentations) through both in-school programs and regularly scheduled extra-

curricular cultural outings. Within the 
CMA community, we are committed to 
cultivating an atmosphere that fosters 
artistic expression and encourages self-
awareness through cultural interaction. 
CMA will work with various local arts 
experts to deliver a program that invites 
and stretches student capability. This fall, 
music instructors from the Squamish 
Academy of Music will be in the school 
developing our Music program. 

 

Languages  
Students’ study and appreciation of other languages is a strong contributor to proficiency in their 
native language and strengthens cognitive capacity. All students are instructed in English with 
special emphasis placed on proficiency in oral, written and reading comprehension skills. French is 
offered in grades 7 through 11 with a classroom teacher.  The learning goals are also to gain 
proficiency in French language oral, written and reading comprehension skills.  

Educational Technology 
 
Following our mandate of preparing our students to be responsible and capable digital citizens, 
Coast Mountain Academy is proud to be a fully-integrated Google Apps for Education school. This 
means that students and faculty at CMA use the Google Apps suite of applications and other digital 
tools for most classroom activity. Each student is provided with a Google account attached to 
Coast Mountain Academy. This account includes the following: 

• A personal email account with an ‘@coastmountainacademy.ca’ address, built on the 
powerful GMail platform 

• A private cloud storage Drive with unlimited capacity 
• Individualized Calendar, Contacts, To Do lists, and other productivity tools hosted in the 

cloud and accessible from anywhere 
• Access to cutting-edge collaborative document software like Docs, Sheets, Slides, Sites, 

and more. 

Additionally, students will use their ‘CMA account’ use Google apps like Forms and Classroom to 
complete everyday classroom activities and assignments. 
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CMA Student Technology Requirements 

Students are expected to come to school every day equipped to work in our dynamic technological 
environment. Our heavy use of online tools and digital workflows for learning activities means 
students will need a certain level of technology to engage in what CMA has to offer. 

We recognize the value in having students and parents choose the operating systems and 
hardware that they prefer or that they may already have. We are committed to reviewing those 
options and helping families find the best possible tech options. With that in mind, here are the 
minimum requirements for day-to-day tech at CMA: 

1. A laptop computer with a current (< 5 years old) operating system and the ability to 
connect to the internet with an up-to-date web browser, preferably Google Chrome. A 
battery capable of all-day use is also crucial, 6 hours is a minimum. A compatible charger.  

2. Headphones for learning-related tasks. 
3. A dedicated scientific calculator which is not built into a cellphone. 

Students are expected to fully charge their devices at home, so that they arrive at school ready to 
learn and complete work on the laptops.  Chargers can also be brought every day to ensure that 
laptops remain charged. 
 
Dedicated Scientific Calculator 
 
Through experience, we have discovered that a dedicated calculator is needed. The accuracy of 
calculator apps has been found to be insufficient for many common tasks. Additionally, having 
phones out during math class brings the distraction of texting, social media, and Youtube right onto 
the desktop. In grades 11 and 12, a Casio fx-9750gii graphing calculator (or other approved 
calculator) is needed for testing purposes.  Because cell phones are not permitted during 
secondary or post-secondary exams, it is also important for students to develop a proficiency with 
them before they arrive in these scenarios.  
 
CMA Cellular Phone Policy 
 
As a school looking ahead, we recognize and embrace the place smartphones have and will 
increasingly have in our lives. All-the-time connectivity is a loaded subject right now with society, 
culture, and the business world playing catch-up to the possibilities of modern technology. While 
smart phones are a powerful educational tool, they can also be a significant distraction for students 
and a source of disruption for a whole class.   

With this in mind, the faculty at CMA work each day to foster responsible use habits around 
technology (computers and phones) through age and disposition-appropriate classroom 
management practices. These range from complete self-regulation by students to mandatory ‘tech 
away’ time. Ultimately, the goal of these practices is to make effective and polite use of 
omnipresent technology second-nature for CMA graduates. 

Technology Protection 

Students are responsible for taking care of their devices and related accessories and are cautioned 
never to leave them unsupervised but to secure them when not in use. They should take proper 
care in securing their personal belongings, including their electronic devices.  Computers and cell 
phones should be protected with an appropriate case that safeguards it against impact; and in the 
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case of mobile devices, shock/water/dirt/abrasion damage.  Students should also password protect 
their phone/laptop home screens. We also recommend that parents record the serial numbers of 
all devices. 

CMA Technology Acceptable Use Policy (AUP) 

Coast Mountain Academy uses Information Technology as one way of enhancing its mission to 
teach the skills, knowledge and behaviors students will need as responsible citizens in the global 
community. All CMA students and parents will sign a CMA Acceptable Use Policy (AUP) at the 
beginning of each academic year. The full AUP is appended to the Handbook; however, the 
guiding principles of the AUP are outlined below. A strong respect for the principles of digital 
citizenship is essential for us to live our mission at CMA.   

Respect Yourself 
A CMA student will show respect for themselves through their actions. A CMA student will select 
online names that are appropriate; will consider the information and images they post online; will 
not post sensitive information about their life, experiences, experimentation, or relationships. A 
CMA student will not be obscene. 
 
Protect Yourself 
A CMA student will ensure that the information they post online will not put them at risk. A CMA 
student will not publish personal details, contact details or a schedule of their activities. A CMA 
student will report any attacks or inappropriate behavior directed at them. A CMA student will 
protect the integrity of their passwords, accounts and resources. 
 
Respect Others 
A CMA student will show respect to others. A CMA student will not use electronic media to flame, 
bully, harass, or stalk other people. A CMA student will show respect for other people in their 
choice of web sites; by not visiting sites that are degrading, pornographic, racist, or inappropriate. 
A CMA student will not abuse their permissions of access, and a CMA student will not enter other 
people’s private digital spaces. 
 
Protect Others 
A CMA student will protect others by reporting abuse, by not forwarding inappropriate materials or 
communications, and by not visiting sites that are degrading, pornographic, racist, or inappropriate. 
 
Respect & Protect Intellectual Property 
A CMA student will purchase or otherwise license all software. A CMA student will purchase their 
music and other media, and refrain from distributing these in a manner that violates their licenses. 
A CMA student will use free and open source alternatives rather than pirating software. A CMA 
student will act with integrity and honesty, regardless of technical or legal loopholes. 
 
These philosophical principles of conduct are supplemented by the Acceptable Use Policy 
appendix of this handbook. Please refer to this appendix for technical specifications of prohibited 
activity. 
-- Adapted from Literacy is Not Enough - 21st Century Fluency Project (http://fluency21.com) 
 
Frequently Asked Questions  

We realize that while the CMA Acceptable Use Policy explains the expectations that CMA has for 
all students to follow, several questions are frequently asked by students. Here are some questions 
and answers that may help to clarify your understanding of what you can and cannot do while 
using your device at CMA.  
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Q. When can I use my computer in class? A. Your teacher will direct you when to use your 
laptop computer in class.  You may also ask your teacher for permission to use your computer.  

Q. What can't I do in class? A. You may not use your computer to stream videos, music, or 
games. You may not email for personal use, use chat programs or social networking sites unless 
directed to do so by your teacher for educational use. You may not use your computer for anything 
that your teacher is unaware of. You may not use headphones unless you have been given 
permission by your teacher. 

Q. How can I use my computer on campus outside 
of class time? A. You can use your device when you 
are at lunch and before and after school.  You can play 
games that are installed on your machine, listen to 
music with earphones, email classmates, or complete 
homework.  

Q. What am I not allowed to do with my computer at 
school? A. You cannot stream videos, music, or play 
online games unless they are part of an assignment by 
a teacher and supervised. All content on your computer 
must be appropriate for school. Games that are 
excessively violent are not permitted.  

Team Sports and After-School Activities 
 
CMA believes in the importance of athletics, clubs, teams and physical pursuits for the 
development of well-rounded students. We carefully select our sport team offerings based upon 
enrolment, student interest and available resources.  We focus on joining existing leagues, 
competing against other schools, and providing a well-rounded student experience. Based on 
student interest, CMA will actively encourage the development and facilitate the operation of 
student sporting and non-sporting clubs and non-league teams. 

Model United Nations 
The Model United Nations Club is an organization in which students participate in a simulation of 
the United Nations General Assembly and its committees.  In the MUN, students play the role of 
representatives from UN member states and other international organizations and debate on a 

number of topics that include current and/or 
historical issues.  As a delegate, students make 
speeches, prepare draft resolutions, negotiate with 
allies and adversaries and create solutions to 
resolve conflicts.  MUN provides opportunities for 
the development of a variety of skills such as public 
speaking, research, problem-solving and conflict 
resolution. MUN is an ideal club as it promotes 
students' interest in the world around them and 
broadens students’ knowledge in a variety of 
subjects.  Simply put, the club assists in developing 
the “global citizen.” 
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High Performance Program and Sport Academy 
 
High Performance Program 
Catering to up-and-coming provincial, national and Olympic athletes, this program will combine the 
flexibility offered by the curriculum’s dynamic structure with easy access to the area’s world-class 
training facilities.  

Current CMA students who are involved in sport or performing arts at a high-performance level are 
welcome to apply to join the CMA High Performance Program. The application form can be found 
on the CMA website. https://coastmountainacademy.ca/life-at-cma/high-performance-program/  

Which students should apply? 

• Students who are competing or performing at a provincial, national or international level as 
identified by the standards of the governing body. 

• Students who are recognised as being in the top 10% in their discipline in the province, the 
country or the world as identified by the 
governing body. 

• Students whose participation in a 
discipline is required, as a function of their level 
of skill and their discipline as described by their 
governing body, to miss scheduled schooling on 
a regular basis, or for long periods of time, in 
such a manner that their educational success is 
compromised. 

If accepted to the CMA High Performance 
Program, students will be required to work with 
their teachers to complete alternate activities to 
demonstrate their learning while away from 

school. As a student-athlete/performer, there will be a higher level of expectation on individual 
students to take ownership of their own learning, be able to work independently to complete 
assignments and tests, and demonstrate an exceptional level of time-management skills. Students 
will need to communicate training and competition schedules as early as possible with classroom 
teachers and a meeting will occur between the athlete/performer, parents, teachers and the Head 
of School to discuss the schedule and expectations. 

CMA endeavours to support students to achieve at the highest level of their abilities. We expect 
that students in the CMA High Performance Program will be leaders and role models for the other 
students, demonstrating exceptional behaviour and work habits in the classroom and in the 
sporting arena or the performance stage. 

All students interested in applying to the CMA High Performance Program are required to fill out 
the form on the CMA website and provide the required documents: 

1. Letter from Coach/Instructor 
2. Days, start and end times for training sessions 
3. Absences as a result of competition and/or performances 
4. List of recent accomplishments in your pursuit of excellence 
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Sport Academy  
Coast Mountain Sport Academy is a series of additional alternative programs centred around 
active lifestyles. They are for students of all levels and abilities to enrich their overall learning 
experience through dedicated practice of activities not part of the normal CMA program. All of the 
activities in the CMA Sport Academy are led by contracted instructors who are knowledgeable and 
passionate in their area of expertise. Participation in Sport Academy is optional, supplementary, 
and comes with an additional fee. 

For this school year’s Sport Academy offerings, please visit the CMA website: 
https://coastmountainacademy.ca/life-at-cma/sport-academy/  

INQubator  
 
Our INQubator courses/program is intended to provide students with a foundation for inquiry-based 
study, independent study, research methodology, writing skills and presentation skills. Students will 
be required at all levels to manage time, set out an academic plan and be accountable to 
themselves. 
 
The goal of CMA’s INQubator Independent Studies course is to encourage students to follow an 
inquiry of their choice. Inspired by our belief that education is best done when following one’s 
innate curiosity, we ask our students: ‘what are you interested in, and what would like to learn?’. In 
doing so, we encourage students to take agency of their learning by pursuing an interest and 

inquiry of their choosing. 

Students design their own inquiry based upon a 
question or series of questions relating to the topic of 
their choice. They will develop an investigation around 
this topic, creating a piece that represents the learning 
that occurred through their project. These projects are 
unique to each student’s interests, and they will be 
expected to present their inquiry to their classmates in 
seminar-style presentations. 

Teachers will help guide the students through the 
inquiry process, assisting them with research, scheduling deadlines, acquiring content, and acting 
as consultants to encourage and assist with the students’ investigation process. 

Grade 7 - term based, focus on theme, teacher scaffolded, what is a good question, presentations 
Grade 8 - term based, focus on theme, teacher scaffolded and student led, what is a good 
question, presentations 
Grade 9 - year long, research skills, theme based, research paper, community presentation in late 
May 
Grade 10 - Career Ed focus, Ministry Capstone project as guide, reflections on work experience,  
Grade 11 - university prep and self-reflection/inventories early in year, develop question and begin 
INQ 12, find community mentor, present question and plan at end of May 
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Grade 12 - BAA course for 4 credits, CMA Diploma requirement, extended research paper, 
community presentation in March/April - need to take 'initiative' 
 
Enriched Experiential Education (E3) 
 
The Enriched Experiential Education (E3) program is one of the three core components of Coast 
Mountain Academy’s school design. It is the implementation of our instructional philosophy to 
create meaningful experiences which enhance traditional theoretical learning. 

In practice, E3 is an alternative instruction program 
which can take the form of a workshop, field trip, 
service project, etc. Each term, there will be a whole-
school E3, a senior and middle school E3, and an 
individual grade E3.  

E3 programs are carefully constructed along thematic 
lines by the CMA faculty to enhance concurrent course 
learning outcomes and differentiate learning for student 
participants. E3 is historically one of students’ favourite 

parts of CMA’s program as it is an opportunity for engaging and authentic learning. 

Leadership Expeditions for Academic Discovery (LEAD) 
 
One of the founding principles of Coast Mountain Academy was to incorporate school-wide, 
mandatory outdoor education into our curriculums and innovative style of learning. This takes the 
form of our LEAD program, which stands for ‘Leadership Expeditions for Academic Discovery’. 
Situated in the beautiful community of Squamish and nestled between the ocean and mountains, 
there is truly no better place for our educators to teach outdoor experiential learning. 

The objectives of our LEAD program are to: 

1. Instill a love for, and stewardship of, the natural world  
2. Encourage personal growth, development, and confidence 
3. Explore and apply academic connections in an authentic environment 

We feel strongly that the benefits derived from learning within nature and in group settings cannot 
be taught in classrooms – rather – it is an innate process of interaction, experience, and 
exploration over the years. 

Our outdoor education program is an entirely 
accredited part of our curriculum, and 
incorporates subjects covered in other classes 
into a pragmatic, experiential learning 
environment immersed in the natural world. While 
on trips students have the opportunity to choose 
a project of their choice that relates to subject 
matter from other courses.  
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Students begin our LEAD program in Grade 7, continuing and growing through their outdoor 
pursuits until they graduate from CMA. There are overnight trips held each term, with the 
culminating trip for all students held in June. Grades 7 to 9 begin with out-trips led throughout 
British Columbia, such as embarking on a backpacking trip to Garibaldi Lake. Grades 10 to 12 
students are presented with local, national and international travel options for their LEAD program.  

House Teams 

The House Team tradition is a common feature of 
independent schools in the English-speaking world. 
Initially a characteristic of English boarding schools, 
where students literally lived in their respective 
‘Houses’, the modern practice of House 
membership is a means of fostering loyalty, school 
pride, peer relationships, and senior student 
leadership. 

Our House Teams program is intended to help 
create a sense of community and belonging for ALL 
students at CMA. It encourages cross grade 
integration as well as built in leadership 
opportunities. House Team competitions should be a range of activities from sporting events, to 
participation in school events, to academic challenges, to good actions. Points will be monitored by 
all staff.  
 
- Games and activities 
- Intramurals 
- service activities 
- organizing events 
- fundraising 
- other cool stuff that we think of 
- end of day school clean up 

Students at Coast Mountain Academy are all members of one of our four House Teams. The 
Houses draw their names from prominent features of our local geography, and stand for the 
connection we have with our surroundings. The four House Teams and colours respectively 
are: Elaho (green), Sky Pilot (black), Tantalus (red), and Skookum Creek (blue). 

House teams compete in a year-long points competition to win the House Cup and its honours. 
Beginning in the 2016–2017 school year, an actual trophy with past winners engraved on it will be 
the physical embodiment of this school tradition. 

Parliament 
 
Parliaments are CMA's assemblies. This year, 
school-wide parliaments are held on late start 
mornings and typically run from 9:30-10:30 a.m. 
in the gym. They are coordinated by the teachers 
with input from students and administration. 
Parliaments encompass celebrations, 
recognitions, upcoming events, student 
presentations, special guests, House Team 
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challenges and updates. Other Parliaments may be called as needed. We may also have middle 
school and senior school Parliaments separately up on campus. 
 

Student Leadership 

CMA encourages the development of leadership skills through a range of curricular and co-
curricular activities, teams and clubs.  The House Teams provide leadership opportunities for 
students. House Team Leaders will be called upon to act as a student leadership organizational 
group to represent the student body. They will be involved in planning and supporting community 
projects and student activities. The House Team Leaders occupy a range of leadership roles; all 
Leaders are expected to support the spirit of CMA.  Any interested students may put their names 
forward to serve as House Team Leaders. There is an election process which is held during the 
first term.  

Community Service 

Coast Mountain Academy has a rich culture of 
community service and local participation. Service 
learning is an expected part of life at CMA, and 
involvement in community service is an integral 
part of our secondary education.  Each year our 
entire school takes part in two to three projects 
within the local community. Additionally, smaller 
scale service projects may take place during E3 
blocks, and students have the option of completing 
community service as part of CMA’s The Duke of 
Edinburgh Award program. 

Duke of Edinburgh Award Program 
 
Coast Mountain Academy is a proud advocate and facilitator of the internationally-recognised Duke 
of Edinburgh Award Program.  All students are required to enroll in the Program in grade 10. 
 
The Duke of Edinburgh Award Program is an excellent opportunity for students to have individual 
improvement, achievement, and experience in four major areas that are in line with CMA’s core 
values. These areas are: service, developing a skill, physical recreation, and completing an 
adventurous journey.  Students are challenged to explore new passions and gain recognition for 
activities that they love to do.  Through this process of personal and social development, students 
learn to challenge themselves and discover hidden capabilities and talents. 
 
CMA requires all students to earn at least the Bronze Duke of Edinburgh Award and encourages 
students to further pursue the Silver and Gold Awards.  Pursuit of all the Duke of Edinburgh 
Awards teaches responsibility, perseverance, and commitment. All aspects of the adventurous 
journey component are achieved as part of our LEAD program at CMA, while other components 
are completed outside of school hours. 
 
For more information about the award or to enroll, please visit the Duke of Edinburgh website:  
https://www.dukeofed.org/bc/participants  
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CMA Diploma 
 
In addition to the Dogwood Diploma, students are encouraged to pursue the CMA Diploma.  The 
CMA Diploma is intended to be the goal that all CMA students should be striving to achieve. The 
CMA Diploma is a symbol of exceptional achievement 
in the three core components of the educational 
program: academics, E3 and extra-curricular activities. 
 
CMA Diploma Requirements: 
 
During the Graduation Years Program (10-12), 
students must achieve the following. 
 

1. The Silver Duke of Edinburgh Award. 
2. Excellence in academics. 
3. Active participation in extra-curricular activities.  
4. 50+ hours of community service hours that are individually obtained in addition to the Duke 

of Edinburgh community service hours. 
4. Successful INQubator 12 project and presentation.  
5. One (1) LEAD self-propelled trip and one (1) global service trip. 
6. Demonstrated high moral character, exemplifying the CMA Code of Conduct.  

 

Student Code of Conduct 
The CMA Student Code of Conduct is a guiding set of principles for students.  The Code of 
Conduct was developed in collaboration with CMA students during the first weeks of the 2017-
2018 academic year.  Students contributed ideas under each of the Code of Conduct umbrella 
headings: Yourself, Others, and Our Place in the World. 
 
I will show respect for myself by: 

● taking care of my physical, mental, and emotional well-being. 
● putting forth my best effort  
● practicing confidence and a growth mindset  
● demonstrating punctuality. 
● embracing learning opportunities. 

 
I will show respect for others by: 

● ensuring the privacy and security of their technology, space, and property. 
● being open minded to their ideas. 
● valuing and supporting their learning opportunities. 
● accepting and embracing our differences 
● being kind and treating others as I would like to be treated. 
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I will show respect for our place in the World by: 

● showing pride in the Coast Mountain Academy reputation within and beyond the school. 
● leaving spaces better than we find them. 
● practicing sustainable and Leave No Trace philosophies. 
● following the Wilderness Code of Ethics.  
● giving back.  

 

CMA Student Awards 

The CMA Student Awards recognize students who exemplify the qualities of the CMA Mission and 
Vision.  At the end of the school year, the following awards will be acknowledged: 

 
Valedictorian (open to Grade 12 students) 

Grade 12 students will have the opportunity to nominate a classmate 
to be the valedictorian. All nominations need to be seconded by a 
faculty member. All nominees will have the opportunity to address 
the senior school to explain why they feel they would be a great 
valedictorian. Grade 12 students will vote for their valedictorian. The 
final choice will need to be approved by the Head of School.  

The Vanderhook Crown (open to Grade 12 students)  

The Vanderhook Crown is awarded to the Grade 
12 student who best demonstrates the attributes 
of kindness, inclusiveness and empathy on a 
regular basis. The recipient of the Vanderhook 
Crown is someone that other students feel 
comfortable going to for advice, someone they 
can celebrate their successes with, and 
someone they can go to with their problems. 
This student is supportive of others and 
demonstrates an overall positive attitude. The 
Vanderhook Crown will be voted on by all CMA 
students in grades 7 through 11 and will be 
awarded yearly at the CMA Graduation Ceremony.  

LEAD Award (open to all students)  

The LEAD award acknowledges a student who has shown the highest levels of respect for 
themselves, their peers, and the environment during LEAD activities. They take initiative in 
the pursuit of overall trip success, and demonstrate the knowledge, skills, and attitudes of 
CMA’s outdoor program. To them, the outdoors is an avenue of true personal growth. The 
LEAD Award is voted on by faculty; the LEAD Coordinator determines the winner if there is 
a tie breaker.  
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Spirit of CMA (open to all students)  

The Spirit of CMA award goes to the student that demonstrates qualities of Initiative, 
Inquisitiveness, and the pursuit of knowledge. In class this student is engaged and takes 
advantage of opportunities to learn, demonstrates a high level of academic engagement 
and performance. The student is supportive of classmates and 
teachers while helping to establish a critical thinking 
environment. Outside of the classroom this student volunteers 
time to make the school community better. They are also 
active participating in school clubs, teams doing such things 
as joining school teams, school clubs participating as a school 
ambassador but may also start their own movement at 
bettering the school. Some examples of projects that 
exemplify the Spirit of CMA include building a school library, 
planning a school fundraiser, or organizing a social 
experience.  The recipient of the Spirit of CMA is based on 
faculty recommendations, and the Head of School makes the 
final selection.  

Student Rights and Responsibilities 

Student Rights 

At CMA, students have the following rights: 

1. To be treated as an individual 
a. To be respected, stimulated, challenged and valued as an individual 
b. To be taken seriously both as an individual and a student, and to be heard on 

matters relating to their studies 
 

2. To have their rights respected 
a. Protection of private and confidential information 
b. Protection of privacy in discussion with faculty unless disclosure of personal 

information concerns harm as defined in the Child Protection Act 
c. Consistent and clear rules 
d. Effective processes to discuss decisions of CMA 
e. Every student has a right to fair treatment by Coast Mountain Academy; this right 

must not be impaired by discrimination based on race, colour, ethnic or national 
origin, civil status, religion, creed, political convictions, language, gender, sexual 
orientation, social condition, age or personal handicap  
                                                            

3. To participate fully in learning 
a. To have access to information about teaching programs and support services which 

address academic and personal issues 
b. To have access to full use of the internet, scholarly information resources and 

flexible learning spaces 
c. To use high quality physical facilities, including safe and comfortable teaching 

spaces 
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d. To be exposed to a wide variety of teaching and learning strategies  
e. To have access to transparent assessment criteria (unless the method of evaluation 

renders such a determination impossible) 

Student Responsibilities 

At CMA, students have a responsibility to: 

● Positively shape their educational experience 
● Be well-informed about BC Graduation requirements from Grade 10 onwards and to seek 

faculty assistance if in doubt 
● Take initiative, participate and engage in learning, and aspire to intellectual independence 
● Take joint responsibility for their education and be self-directed learners 
● Care for the Quest campus and CMA facilities 
● Treat CMA and Quest faculty and staff, guest speakers/instructors and any other visitors 

with respect and courtesy 
● Respect the opinions and beliefs of others and engage in rational discussion in areas of 

disagreement 
● Respect the natural surroundings while on excursions and outdoor programs 

 

Discipline Philosophy, System and Procedures 
The term discipline has many different meanings but is all too often associated with its negative 
aspects, i.e. punishment and limitation of freedom. If the student is to internalize and react to 
discipline in a positive and meaningful manner, then we must provide a code of behavior that is 
realistic, consistent, fair and understandable to all. Attainment of self-discipline is our goal but for 
this we need concrete guidelines to assist us.   

 

Discipline Philosophy  
Communication and interaction amongst parents, teachers and students is central to the Discipline 
Philosophy of the school. Discipline is best achieved through the encouragement of proper 
behavior, respect and prevention. A clear understanding of the school's discipline policy will allow 
the school community to reach its goal of a well-rounded, self-disciplined individual.  Students are 
provided with the opportunity to learn how to conduct themselves appropriately in a world where 
the individual has certain rights that are limited by the rights and duties of the community. 

To reach our goal students should: 
1. Have good role models at home and at school. 
2. Know that they are responsible for their own actions and realize that there are 

consequences for every action. 
3. Learn from experience to develop the abilities and skills needed to achieve self-discipline. 
4. Acquire successful life management skills such as forming relationships, problem solving 

and adapting to the complex demands of growth and development. 
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Conduct 
In order to assess a student's conduct, a teacher uses a set of classroom rules. Students will have 

a clear understanding of expected behaviour 
from each of their teachers.  Additionally, 
students are expected to conduct themselves in 
accordance with the CMA Student Code of 
Conduct. 

The special and individualized styles of teachers 
and staff coincide to offer a firm and consistent 
framework for discipline. The ultimate goal is to 
help form men and women conscious not only of 
their rights as individuals in a democratic society 
but also of their duty to society. 

 

Conflict Resolution 

CMA prides itself on the positive relationships that develop among faculty, staff, administration and 
students.  Every member of CMA is entitled to mutual respect and at the same time should not 
infringe upon the rights of others.  Prejudicial behavior will not be tolerated.  When issues arise, 
individuals are encouraged to take the initiative to resolve the issues directly with the person(s) 
involved in a reasonable and mature manner.  Students experiencing a problem should consider 
the following steps: 

1. Speak with the person directly and try to resolve the problem. 
2. If you have spoken with the person with whom you are having a problem, and have not 

found a resolution, then talk to your teacher or school counselor.  
3. If you have spoken directly with the person with whom you are having a problem, as well as 

your teacher or school counselor and the problem is still not resolved, then the Head of 
School will become involved. 

4. It is also advisable to discuss the problem with your parents. 

 

Disciplinary System and Procedures 

In order to foster an environment of respect, understanding, tolerance and acceptance; CMA 
subscribes to restorative justice discipline principles and practices. Grounded in certain key 
principles, restorative school discipline is educational in providing all members of the school 
community with the skills and understandings for positive social interactions, relationships that 
support learning, and peaceful resolution of problems and conflict.  

Restorative justice principles, practices and approaches inform all disciplinary consequences at 
CMA.  A student merits a disciplinary consequence when his/her actions are not in accordance 
with the School’s Mission, Vision and the CMA Student Code of Conduct.  Minor offenses will be 
handled by the teacher in the classroom.  In some instances, the student may be sent to the Head 
of School’s office.  Major offenses will be handled by the teacher at the moment of the incident, the 
Head of School, the counselor (when appropriate) and the student’s parents/guardians.  Severe 
offenses will be handled directly by the Head of School.  
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Restorative justice does not necessarily mean 
there will not be consequences for disciplinary 
offences. The consequences for disciplinary 
infringements and misconduct are delineated in 
this Handbook.  Disciplinary consequences will be 
given in accordance with the type of offense and 
the frequency with which it is committed. The 
teachers are responsible for issuing consequences 
for disciplinary infractions, always adhering to the 
philosophy of restorative justice and the CMA 
Mission and Vision School. Disciplinary 

consequences may also include that the student receive counselling or that he/she may be 
referred to a professional.  For all disciplinary infractions, students are expected to complete a 
restorative justice piece the purpose of which is to allow for the repair of conflict and healing of 
relationships. 

Examples of acts which constitute minor, major and severe offences resulting in disciplinary 
consequences follow.  While these acts constitute instances of misconduct or disciplinary 
infringements, other acts of misconduct may be defined by the Administration.  

 
Minor Offences  
Ø Not following classroom rules. 

Ø Unjustified classroom tardiness. 

Ø Improper uniform, incorrect uniform size, uniform in poor condition. 

Ø Distracting or interrupting classes. 

Ø Lack of class materials (including but not limited to writing utensils, calculator, charged laptop) 

Ø Excessive talking without permission in class. 

Ø Gum chewing. 

Ø Littering. 

Ø Misbehavior on campus, in the cafeteria, bathrooms, or during school activities/events. 

Ø Unexcused absence. 

Ø Misuse of a locker; use of somebody else’s locker.  

Ø Leaving food and garbage in classroom, cafeteria, and/or student lounge. 

 

Disciplinary Consequences for Minor Offences: 

A student commits a minor offense when he/she does not comply with classroom rules and/or 
commits any of the above acts. Examples of disciplinary consequences for Minor Offences follow; 
other consequences for misconduct, which better fit the offence committed, may be determined by 
the faculty and staff in consultation with the student, parent and/or Head of School as appropriate.  

Ø Correct or reprimand upon the act. 

Ø Verbal sanction in proximity. 
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Ø Complete a restorative justice piece (i.e. written reflection, letter, etc.).  

Ø Lunch detention.  

Ø Notification to the Head of School. 

Ø Referral to the counseling department, if necessary. 

After three (3) minor infractions, the student will receive a lunch detention. 

 
Major Offences  
Ø Repetition of minor offenses. After three (3) lunch detentions in one term, the student will 
receive an in-school suspension.  
Ø Being disrespectful to CMA or Quest students, faculty and staff and/or facilitators of school 
activities on or off campus. 
Ø Forging a signature. 
Ø Activation of emergency alarm (except in the case of a true emergency). 
Ø Misbehaving during an emergency procedure or an emergency drill. 
Ø Skipping classes without permission or abandoning a class. 
Ø Leaving school grounds during school hours without permission. 
Ø Violation of the CMA Technology Acceptable Use Policy. 
Ø Cheating on exams or quizzes and plagiarism. 
Ø Submitting a shared document for an independent assignment. 
 

Disciplinary Consequences for Major Offences: 
The consequences for major offences are as follows: 

1. It is imperative that all offenses be dealt with immediately and that parents/guardians are 
notified in order to set-up a meeting with the respective teacher(s) (and possibly the Head 
of School and the Counsellor).  On this visit, the parent will be presented with the facts of 
the incident, the consequences, and the manner in which it will be dealt with to avoid any 
repetition of the same incident. An incident report (inclusive of the summary of the incident, 
the disciplinary consequences, and the results of the parent meeting) will be placed on the 
student’s file. The Head of School will be notified of the meeting and the steps taken. 

2. Lunch time detention(s) and/or in-school suspension. 
3. In case of plagiarism, copying from another student or copying on a test, the student will 

receive a zero on the assignment.   
4. Students will complete a restorative justice piece related to their offence. 

 

Severe Offences 
Ø Repeating major offences three times. 

Ø Harassment. 

Ø Bullying behaviors which continue despite intervention.  

Ø Participation in gangs. 

Ø Proven theft. 
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Ø Carrying weapons of any kind and/or flammable (fire crackers), toxic or harmful materials. 

Ø Smoking or possessing cigarettes/e-cigarettes on the CMA and/or Quest campus or in the 
vicinity of school grounds and/or during any school activity on or off campus. 

Ø Use or possession of alcoholic beverages on the school grounds or its vicinity or during any 
school activities on or off campus. 

Ø Drug consumption or possession on the school grounds or its vicinity or during any school 
activities on or off campus. 

Ø Being found guilty of, or serving a sentence for, having violated the laws of the Canada. 

Ø Actions against public decency. 

Ø Possession of indecent material. 

Ø  Fighting or verbal/physical aggression towards a CMA or Quest student, faculty and/or staff 
member/associate and/or facilitators of school activities on or off campus. 
Ø  Being offensive to CMA or Quest students, faculty and staff and/or facilitators of school activities 
on or off campus. 
Ø  Vandalism of school furniture or sports equipment, or to the CMA or Quest campus. 
Ø  In the case of coordinated Senior pranks, grad skip days or acts of vandalism, Seniors may lose 
Grad privileges and/or the right to partake in the CMA Graduation Ceremonies. 
Ø  In case of vandalism or pranks to school or sports equipment, or school premises; the student 
must make full restitution of the cost of repairs. 
Ø  Slander or defamation of character towards a CMA student or staff member.  
Ø  Withholding information or evidence regarding any situation. 
 

Disciplinary Consequences for Severe Offences: 

The sanctions for these violations will be at the discretion of the Head of School. An incident report 
(inclusive of the summary of the incident, the disciplinary consequences, and the results of the 
parent meeting) will be placed on the student’s file. 

The following consequences will be determined by the Head of School, in consultation with 
involved parties: 

Suspensions 
Suspensions are carried out in the School Office. The student is not permitted to attend classes 
during suspension days; they will be in an area specifically assigned for this purpose under 
supervision. The suspended students will receive assigned work related to the work being done in 
the classroom. The amount of days of the suspension will depend on the offense, with a maximum 
of three (3) days.  

If a student reaches a total of three (3) suspensions during the same school year, he/she will be 
placed on a disciplinary contract during the current year and it will be carried over to the following 
school year. The following consequences will be determined by the Head of School. 
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Conditional Reenrollment 
The student’s future enrollment will be established by a disciplinary contract that will describe 
his/her new status within the school. The student who does not comply with the provisions of the 
disciplinary contract will not be re-admitted for the next school year. 

No Reenrollment 
The Head of School will give immediate 
notification of his/her decision as to whether the 
student will be re-admitted. 

Expulsion 
This could be immediate, after informing the Board 
of Directors, or at the end of the school year. A 
student, who for any reason is expelled from 
school, will not receive a refund of tuition. An 
expelled student may not return for another school 

year or for summer school. A letter will be sent to the parents informing of the decision of the Head 
of School. 

Disciplinary Contracts 
When a student has received three (3) suspensions throughout a school year he/she will be placed 
on a disciplinary contract for the current and the following school year. The school reserves the 
right to place a student on a disciplinary contract if a need arises. A student who does not meet the 
conditions established in the disciplinary contract will not be readmitted the following school year. 
This student cannot request readmission in subsequent years. 

Respect for School Discipline Procedures 
Students are expected to conduct themselves in accordance with the CMA Code of Conduct and to 
accept responsibility for their own learning and behaviour. Students are further expected to be 
engaged in, and contribute to, their own learning while respecting the rights of other students and 
of personnel.   

It is expected that each CMA family accepts and gets acquainted with the Discipline Policy, System 
and Procedures of the School. A successful home-school partnership requires that parents 
maintain an active interest in their children’s progress.  Parents are requested to cooperate with 
the School by following and supporting the procedures outlined in this Handbook; by reading, 
signing and returning all documents and communications that the School sends home; and by 
attending all the parent/teacher conferences. Parents are further requested to assist in ensuring 
that their children come to school in proper health and correctly attired.   

Teachers and staff must be fair and consistent 
in the implementation of the CMA Discipline 
System and Procedures. Rules and procedures 
should apply equally to all students with the 
understanding that there may be some special 
consideration given to those with pending 
contracts who are working with a psychologist or 
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other professional. Also, disciplinary procedure consequences should stand unless there are 
special circumstances (which should be at the sole discretion of the Head of School and/or other 
disciplinary staff members). 

The Parents’ Association or any other individuals do not have the right to call meetings or force 
decisions. This implies a lack of trust in the administration of the School and undermines the 
principles of restorative justice. Any issues that arise should be dealt with personally between the 
parents of the students involved and the teacher and/or Head of School. Disciplinary matters 
should not become a public affair involving the general school community. Discretion and respect 
for privacy is expected at all times regarding all school issues.                                                                                                                                                                 

The School, as a private institution, reserves the right to refuse re-admission to any family who is 
not in compliance with these stated regulations. 

 
Community Surveys  
 
As part of our continuous school improvement efforts, Coast Mountain Academy conducts 
community surveys twice annually before the winter and spring breaks. These surveys are 
intended to gather your feedback about our school.  

We value community feedback and ask that you take the time to complete the annual surveys.  We 
will use your feedback to inform the CMA 2017-2020 School Improvement Plan. Thanks in 
advance for taking the time to complete the surveys to help guide our school improvement efforts.   

Alcohol, Smoking and Drugs Not Permitted on School Premises 
 
CMA is an Alcohol, Smoking and Drug Free Campus for students; hence: 
 

• Smoking by staff, students or visitors on school premises is not permitted.   
• Students are not permitted alcohol, drugs, cigarettes, including e-cigarettes on campus.  
• The school will make an exception to the no alcohol on campus rule only for special events 

for adults.  This exception will be at the discretion of the Head of School. 
• Staff and other adults supervising student activities and trips outside School are expected 

not to drink and smoke in situations where they are working with or directly supervising 
students. 

• Under no circumstances are illicit drugs permitted on the CMA campus and school-
sponsored activities and trips. 

• The use of illicit drugs either on campus or on School-sponsored trips may result in 
termination of employment for staff and expulsion for students. 

 

Prohibited Articles: 
The following articles are not permitted on school grounds, on the school bus or at a school 
activity: 

• Chewing gum  
• Pets 
• Hats or caps inside the classrooms 
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• Fire crackers and fireworks 
• Weapons of any kind 
• Cigarettes, e-cigarettes, alcohol, or any form of drugs 

If a student brings to school any of the items in the list above, the item will be immediately 
confiscated by any school authority and given to the Head of School who will only return it to the 
student’s parent. Possession of the final three (3) items on the list will not only be confiscated, but 
also warrant a graver sanction. 

Although cell-phones, tablets and laptops are not prohibited items, these can only be used as 
outlined in the CMA Student-Parent Handbook. Electronic devices and/or cell phones that ring 
during class, or are not being used in accordance with the CMA Acceptable Use Policy, will be 
confiscated. Parents are requested not to text/call their children during class time.   

The school does not assume any responsibility for the loss and/or damage of any of the 
electronic devices mentioned above. 

Classroom Conduct Policies 

Nourishment  
Generally, yet at the discretion of each individual teacher, students will have the opportunity to: 

● plan nourishment (food and drinks) for breaks between classes. 
● consume water during class as long as it is contained in a spill-proof container in order to 

protect electronic equipment. 
Students are expected to refrain from: 

● eating or drinking (other than water) in classes while lessons are in session. 
● having food or drink of any kind in a science lab session. 

Cleanliness 
Students are expected to: 

● maintain a clean and sanitary learning area. (i.e. desk, storage spaces, floor, etc.) 
● promptly and properly dispose of any waste that they or their classmates generate.  (e.g. 

pencil and eraser shavings, food waste, wrappers, scrap paper, etc.) 
● contribute to the cleanliness of the communal spaces on a regular basis including; 

vacuuming, cleaning boards, taking out waste/recycling/compost, sanitizing, etc. 
● participate in the after-school House Team Clean-Up Program. 
● have their uniforms in clean and good condition. 

Arrival to and Departure from School 
Parents and students are expected to: 

● ensure prompt arrival at school before 8:30 am. 
● as best as is possible, schedule appointments, meetings, and absences at times that take 

into account required student attendance. (i.e. presentations, tests, exams, etc.) 
● inform teachers and Head of School of any late arrivals or early departures with as much 

notice as is possible, preferably 48 hours. 
 
Generally, yet at the discretion of the teacher, students are encouraged to:  

● at an appropriate time, discretely excuse themselves to visit the washroom, get a drink of 
water, move their bodies, and/or take in some nourishment. 
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Homework, Assignment, and Assessment Policies  

Homework 
Homework may be assigned by a teacher to ensure that students are keeping up with in-class 
learning and/or prepared for subsequent in-class work. 

Teachers may assign class work and homework through Google classroom, verbally, in writing 
(e.g. on class boards, emails, or group bulletins both online and in the class, etc.), by updating 
student homework Calendars, or any combination of the above. Students are responsible for 
staying up-to-date with the schedules and deadlines. 

Students are expected to: 
● complete assigned homework on time and to a satisfactory quality. 
● contact teachers and faculty with any questions that will assist their understanding or to 

ensure concurrence with deadlines/extensions. 
● be accountable for missed deadlines by catching up at the earliest possible time (i.e. 

before/after school, lunch, study period, etc.) 
 
Consequences for late assignments: 
 
Actions available for teachers of students who are unable to meet their academic obligations: 
 

1. Assignment deadlines (i.e. homework, projects, tests, or any assigned task.) missed once 
can be noted by the teacher and addressed between teacher and student. 

2. Assignment deadlines missed twice or more may require that students use personal time 
assigned at the discretion of the teacher to complete the work.  Parents may be notified.  
Partial grade penalties may be applied. 

3. Assignment deadlines missed three or more times may result in the following: 
a. parental involvement including; meetings, sign-off on assigned work, scheduling 

extracurricular study periods. 
b. Partial or full grade penalty. 

4. Students who habitually submit late, or fail to submit, required assignments may be placed 
on academic contracts at the discretion of the Head of School.  
 

(Note: ‘Assignment deadlines’ refers to both single-task and repeat/standing deadlines.) 

Testing 

The Computer Adaptive Tests used at CMA are the Measurement of Academic Progress (MAP). 
MAP tests are unique in that they adapt to the student’s level of learning. As a result, each student 
has the same opportunity to succeed and maintain a positive attitude toward testing. The MAP test 
measures growth over time, and when administered at least twice in an academic year, it is 
possible to find out whether an individual student or an entire grade level is making satisfactory 
progress in basic skill areas. Teachers can use this assessment information for instructional 
planning, for individual students, or an entire class. For more information on resources for parents, 
download the Parent Toolkit at www.nwea.org >> Assessments >> Parent Toolkit >> 
Understanding MAP Growth. 
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Discrimination, Harassment and Misconduct 

Disciplinary Issues in School and the Work Environment  

CMA supports fully the United Nations Secretariat definitions on Discrimination, Harassment and 
Sexual Discrimination. The UN defines the following: 

Discrimination 
Discrimination is any unfair treatment or arbitrary distinction based on a person’s race, gender, 
religion, nationality, ethnic origin, sexual orientation, disability, age, language, social origin or other 
status. Discrimination may be an isolated event affecting one person or a group of persons 
similarly situated, or may manifest itself through harassment or abuse of authority. 
 
Harassment 
Harassment is any improper and unwelcome conduct that might reasonably be expected or be 
perceived to cause offence or humiliation to another person. Harassment may take the form of 
words, gestures or actions which tend to annoy, alarm, abuse, demean, intimidate, belittle, 
humiliate or embarrass another or which create an intimidating, hostile or offensive work/study 
environment. Harassment normally implies a series of incidents. Disagreement on work 
performance or on other work-related issues is normally not considered harassment. 
 
Sexual Harassment 
Sexual harassment is any unwelcome sexual advance, verbal or physical conduct or gesture of a 
sexual nature, or any other behaviour of a sexual nature that might reasonably be expected to be 
perceived or to cause offence or humiliation to another, or creates an offensive work / study 
environment. While typically involving a pattern of behaviour, it can take the form of a single 
incident. Sexual harassment may occur between persons of the opposite or same sex. Both males 
and females can be either the victims or the offenders. 
 

Academic Probation 

Academic achievement is one of the cornerstones of Coast Mountain Academy. Students who do 
not meet the minimum standards (C-) for each course taken by achieving an “I” grade or below will 
be placed on academic probation. Probation status is a warning to students and parents that the 
academic situation is serious. The school will provide counseling, enrichment and encouragement 
to assist the student. However, parents should be aware that private tutoring and/or external 
psychological counseling may be required and their commitment is also necessary.  Students are 
placed on probation on a term by term basis. If all courses are successfully completed during the 
term probation, the student will come off of probationary status. 

A CMA student may be placed on academic probation if they are not meeting expectations for 
being an engaged student at CMA. Any student on academic probation and their parent/guardian 
will be required to meet with the Head of School to discuss the student’s standing and to devise a 
plan for improving performance.  CMA faculty members may be invited to this meeting to help in 
devising the plan for student success. During this conference, the following will be discussed: 
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● Factors that are negatively impacting the student’s academic performance (e.g. extra-
curricular activities, learning issues) will be identified. 

● Steps will be outlined for dealing with each of the factors identified. 
● Goals will be established to measure the student’s progress. 

 
Following this discussion, an academic contract will be written, which the student and parent or 
guardian will sign.  Scholarship students on academic probation may lose their scholarship status if 
the student does not meet the goals agreed upon during the conference by the end of the specified 
probationary period.  
 

Academic and Behaviour Contracts 
A student may be placed on an academic and/or behaviour contract for one or more of the 
following reasons:  

Ø Conditional acceptance for admission. 

Ø When the student is failing 3 or more subjects. 

Ø When the student is repeating a grade.  

Ø When a student’s behavior does not comply with the discipline guidelines of Coast Mountain 
Academy.  

The terms discussed in such a contract must be met in order to assure reenrollment; otherwise, the 
school reserves the right to deny reenrollment upon consideration of the student’s best interest. 
After one year, the student may request admission and undergo the entire process of admission for 
new students.  
 
Students on academic and behaviour contracts may not be permitted to participate on CMA teams 
and in CMA clubs. 
 
Scholarship students are expected to uphold the CMA Student Code of Conduct.  Scholarship 
students on behaviour contracts may lose their scholarship status even if they meet the terms of 
the behaviour contract.  
 

Procedural Fairness and Right of Appeal 
 
Procedural Fairness 
CMA believes in procedural fairness in regard to cases where a student is involved in a disciplinary 
issue. The following paragraphs A and B are adapted from Keeping Students Safe: A Practical Guide for 
Principals and Vice-Principals (June 1999) 

A. Basic elements of procedural fairness when dealing with student discipline include: 

1. Students need to be treated with respect and dignity and to know what is expected of them. 
The CMA school authority has developed a Rights and Responsibilities Code that is clear 
and communicated. 

 
2. In accordance with school policy, a CMA student who is accused of breaching a rule will be 

notified of that of which he/she is accused, with the essential facts of what he/she is alleged 
to have done.  In more serious cases, notification will also be given to a student’s parents. 



43 
 

 
3. An accused student will be given an opportunity to tell his/her side of the story. The right to 

be heard is a fundamental element of procedural fairness at CMA. Where the stakes are 
minor, this can be satisfied by the CMA Head of School or teacher asking the student to 
explain her/his actions. More serious matters require more formal investigation and 
documentation. 

 
Right of Appeal  
The student and parent will be informed of any appeal or review procedure in accordance with 
school policy.  If a parent disagrees with the decision of the CMA Head of School on a serious 
disciplinary decision, the parent has the right to appeal the decision by writing to the Chairperson of 
the CMA Board of Directors. 
 
 
Reporting to Parents: Coast Mountain Grading Scale 
Coast Mountain Academy follows the provincial grading scale as outlined in the Provincial Grades 
Ministerial Order 192/94 (M192/94) and the subsequent amendments. 

Term report grading  

A = The student demonstrates excellent or outstanding performance in relation to expected 
learning outcomes for the course or subject and grade.  

B = The student demonstrates very good performance in relation to expected learning outcomes 
for the course or subject and grade.  

C+ = The student demonstrates good performance in relation to expected learning outcomes for 
the course or subject and grade.  

C = The student demonstrates satisfactory performance in relation to expected learning outcomes 
for the course or subject and grade.  

C- = The student demonstrates minimally acceptable performance in relation to expected learning 
outcomes for the course or subject and grade.  

I = (In Progress or Incomplete) The student, for a variety of reasons, is not demonstrating minimally 
acceptable performance in relation to the expected learning outcomes. An "I" letter grade may only 
be assigned in accordance with section 3.  

F = (Failing) The student has not demonstrated, or is not demonstrating, the minimally acceptable 
performance in relation to the expected learning outcomes for the course or subject and grade. 
The letter grade "F" may only be assigned if an "I" (In Progress) letter grade has been previously 
assigned for that course or subject and grade. 

W = (Withdrawal) According to the policy of the board, and upon request of the parent of the 
student or, when appropriate, the student, the principal, vice principal or director of instruction in 
charge of a school may grant permission to a student to withdraw from a course or subject. 
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Final Report Grading  

A = The student demonstrates excellent or outstanding performance in relation to expected 
learning outcomes for the course or subject and grade.  

B = The student demonstrates very good performance in relation to expected learning outcomes 
for the course or subject and grade.  

C+ = The student demonstrates good performance in relation to expected learning outcomes for 
the course or subject and grade.  

C = The student demonstrates satisfactory performance in relation to expected learning outcomes 
for the course or subject and grade.  

C- = The student demonstrates minimally acceptable performance in relation to expected learning 
outcomes for the course or subject and grade.  

I = (In Progress or Incomplete) The student, for a variety of reasons, is not demonstrating minimally 
acceptable performance in relation to the expected learning outcomes. An "I" letter grade may only 
be assigned in accordance with section 3.  

F = (Failed) The student has not demonstrated the minimally acceptable performance in relation to 
the expected learning outcomes for the course or subject and grade. F (Failed) may only be used 
as a final letter grade if an "I" (In Progress) letter grade has been previously assigned or the "F" is 
assigned as a result of failing a provincially examinable course.  

W = (Withdrawal) According to the policy of the board, and upon request of the parent of the 
student or, when appropriate, the student, the principal, vice principal or director of instruction in 
charge of a school may grant permission to a student to withdraw from a course or subject.  

SG = (Standing Granted) Although completion of normal requirements is not possible, a sufficient 
level of performance has been attained to warrant, consistent with the best interests of the student, 
the granting of standing for the course or subject and grade. Standing Granted may be used in 
cases of serious illness, hospitalization, late entry or early leaving, but may only be granted by an 
adjudication process authorized by the principal, vice principal or director of instruction in charge of 
the school.  

Standing Granted may not be used for a course with a Required Graduation Program Examination. 
Standing Granted may not be used for Graduation Transitions.  

TS = (Transfer Standing) May be granted by the principal, vice principal or director of instruction in 
charge of a school on the basis of an examination of records from an institution other than a school 
as defined in the School Act. Alternatively, the principal, vice principal or director of instruction in 
charge of a school may assign a letter grade on the basis of an examination of those records.  

RM = (Requirement Met) The student has met the learning outcomes set out in the applicable 
educational program guide for Graduation Transitions, listed in the Ministerial Order 333/00, the 
Educational Program Guide Order. Requirement Met may only be used for Graduation Transitions. 
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Assignment of an "In Progress or Incomplete" letter grade  

(1) An "I" (In Progress or Incomplete) may be assigned at any time during the school year and is 
not restricted to term and final reports.  

(2) Where an "I" (In Progress or Incomplete) is assigned, the student and the parent of the student 
must be informed and have an opportunity to consult with the teacher on the plan of action 
specified in subsection (3).  

(3) Where an "I" (In Progress or Incomplete) is assigned, teachers must be prepared to identify 
what the problem is and specify a plan of action that is intended to help students achieve the 
learning outcomes.  

(4) An "I" (In Progress or Incomplete) may be communicated in a variety of ways including a written 
plan, verbally by telephone, or in a direct meeting involving teacher, parents and students.  

(5) Where an "I" (In Progress or Incomplete) is assigned, the "I" letter grade must be converted to 
another letter grade  

(a) when letter grades are recorded on the permanent student record card,  

(b) before submission to the ministry for inclusion on that student's transcript of grades, and  

(c) before a student's records are transferred to another school unless there is agreement 
between the principals of the two schools to defer the conversion of the "I" letter grade.  

For students taking courses at the grade 10, 11 and 12 level, percentages are used for term and 
final reports. The numeric grades below are those prescribed by the BC Ministry of Education. 

● A 86-100  
● B 73-85 
● C+ 67-72 
● C 60-66 
● C- 50-59 
● F 0-49 

 
The successful completion of a course numbered 10, 11 or 12 requires a minimum of a C- grade. 

Report Cards and Progress Reports 
 
Report cards will be issued three times per year approximately two weeks after the end of each 
trimester. Interim reports will be sent home at the mid-point of first and second trimester. Parent 
teacher interviews will occur at the end of the first trimester.  Parents are always welcome to meet 
with the teachers with scheduled appointments. (Consult school calendar for report card dates.) 
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Homework and Assessment 
 
Teachers may assign homework to aid students 
in the progress of their studies. Some of the 
homework will involve collaborative work using 
Google Docs. As part of our Participatory 
Engagement philosophy, we encourage parents 
to provide a suitable environment for the 
completion of daily homework.  Parents are urged 
to monitor their child’s work daily and to assist the 
child to develop responsibility in returning the 
homework completed and on time.   

Students will be submitting most of their work electronically unless the teacher specifies otherwise. 
All of our students will have training at the start of the school year on how to work in Google and 
where to upload and retrieve assignments from the CMA “Cloud” storage. 

The BC Graduation Program 

In order to graduate with a Dogwood Diploma, every student in the Graduation Program which 
starts in Grade 10 has to meet requirements set by the B.C. Ministry of Education. Graduation 
requirements for B.C.’s New Curriculum can be accessed on the B.C. Ministry of Education 
website. The B.C. Path to Graduation links are provided below for easy reference:  
 
https://curriculum.gov.bc.ca/graduation-info 
http://www2.gov.bc.ca/gov/content/education-training/k-12/support/graduation/certificate-of-
graduation  
 
Promotion and Retention of Students  
Students will normally progress annually from grade to grade. Exceptions may be made when, in 
the judgment of the professional staff, such exceptions are in the best educational interests of the 
students involved. Exceptions will always be made after prior notification and explanation to each 
student's parents, but the final decision will rest with the Head of School.  

In grades 10-12, courses will be looked at separately.  If a required course has not been completed 
satisfactorily, then the course will have to be taken again and passed in order to count for credit. 

Attendance  

Regular attendance and punctuality is an important component for success in school. Parents are 
requested to schedule family vacations during school vacation periods. If parents schedule 
vacations when school is session, at least two weeks’ notice of the absence is required in writing.  
For other absences for which parents have advance knowledge, parents may call or email the 
School from their email address to attendance@coastmountainacademy.ca as soon as possible to 
inform the School of their child’s absence. 
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A student is expected to be in attendance except when ill or when unable to attend because of 
emergency circumstances.  When students are absent from school, it is important that proper 
arrangements are made for the absence and that responsibility is taken for appropriate re-entry 
into school.  In some cases, alternate forms of assessment can be arranged.  It is the student’s 
responsibility to inform their teachers before their departure and to complete make-up work as 
required. These assignments must be turned in to the respective teachers either before leaving or 
shortly after returning from the absence.  The School is not responsible for preparing advance work 
without adequate notice.  We realize that in some circumstances, families will need to be away at 
certain times during the school year and we ask that students meet with the teacher to find out 
what will be missed.  

Absences in the following categories will be recorded as indicated: 

Excused Absences 
 
In order for an absence to be excused for any reason, the parent must notify the school.  A 
telephone call/email the day of the absence is preferred, but a written note the first day back in 
class is acceptable provided the note includes the date, child’s name, dates absent, and the 
reason for the absence.  Missed school work will be allowed to be made up for excused absences.  
Students who are away from school for extended absences can participate in school by using the 
Google classroom suite and make-up work can be given for missed class time.  

An excused absence will be permitted for the following reasons:  

● Student illness – in the event of an extended illness or frequent absences due to illness, a 
doctor’s note may be required. 

● Doctor or dentist appointments – occasional, unavoidable medical appointments. 
● School-sponsored activities 
● Death in the immediate family and/or close family friends. 
● Sport or cultural activities and tournaments when Head of School is informed 
● Unavoidable mechanical failure of automobile or accident 
● Unavoidable traffic delays – this refers to unanticipated delays such as an accident blocking 

traffic or road blockage due to inclement weather. 
● Other approved absences – approval for other absences may be requested from the School 

office, and if approved, makeup work will be allowed. 

Unexcused Absences 
 
Any absence for which the school does not receive appropriate notification will be unexcused. 
Examples of unexcused absences include, but are not limited to: 
 

● Lack of parental notification 
● Oversleeping  
● Running late – daily schedules need to be adjusted to ensure that the student arrives on 

time. 
● Birthdays – student birthdays are special events; however, absence from school will not be 

excused. 
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● Absences due to family vacations or extended weekends that have not been pre-approved 
by the school office.  Prior notification and approval are required for absences due to family 
vacations to be excused.   

● Student skips school. Skipping school will result in appropriate consequences. 
 
Students may not leave the CMA/Quest school campus during the school day unless the office is 
aware of the reason to exit campus. Students may walk up to the Quest cafeteria. For safety 
reasons, we encourage students to walk in groups of at least two persons to and from the Quest 
cafeteria. Some areas of the Quest campus are understandably out of bounds for CMA students. 
Such areas are Quest student dormitories, Quest administration office area and the underground 
maintenance area. Students are not allowed to park in the underground parkade. Bicycles may be 
locked at CMA. Students who have access to an automobile may park at CMA for this year (2017-
2018) and this privilege will be reviewed each year as student numbers increase.  

Excessive Absences 

A student who misses more than 10 days in a trimester or 20 days per school year may not be able 
to obtain credit in a subject.  A Ministry-established requirement states that for a (4) credit grade 10 
course, 90 to 120 hours of classroom facilitation are obtained.  The school reserves the right, 
should a student exceed these absence limits, to require the parents to submit, in writing, an 
explanation detailing the absences and the justification for each absence. Students absent more 
than 20% of the class time during a term shall be given credit only upon the approval of the 
teachers involved and the Head of School. 

Missed Work 
 
For scheduled absences, arrangements for missed classwork or assessments must be made in 
advance with at least a week’s advance notice, which allows teachers to prepare materials. In 
many cases, teachers will refer the student to their cloud storage area for a particular course 
handout and assignments. The work will be due the first day the student returns to school. In the 
event that a student will be absent two (2) days or longer, the parent should contact the school 
office as per the Attendance Policy. 

Tardiness 
 
Students arriving after 8:30 am and after 12:40 pm will be considered late for school. When a 
student arrives after 8:30 am the student must come to the office to sign in before going to class. If 
the student is ill, we ask parents to call us at the school at 604-390-3262 to report the absence 
before 9 a.m. Parents can also notify the School of an absence the night before or early in the 
morning that an absence is to occur by emailing attendance@coastmountainacademy.ca from their 
personal or work email address. If a student does not arrive at school, the office will call to check 
on the whereabouts of the student. 
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Coast Mountain Academy Teacher Code of Ethics 

1. The CMA educator values the worth and dignity of every person, the pursuit of truth, 
devotion to excellence, acquisition of knowledge, and the nurture of democratic citizenship. 
Essential to the achievement of these standards are the freedom to learn and to teach, and 
the guarantee of equal opportunity for all. 

2. The CMA educator's primary professional concern will always be for the student and the 
development of the student's potential. The CMA educator will therefore strive for 
professional growth and will seek to exercise the best professional judgment and integrity. 

3. The CMA teacher respects the confidential nature of information concerning students and 
may give it only to authorized persons or agencies directly concerned with their welfare.  

4. The CMA teacher follows the legal requirements in reporting child protection issues.  

5. The CMA teacher values the pursuit of internationalism and fosters a belief in both 
themselves and their students, the importance of understanding and exposing students to 
other cultures.  

6. The CMA teacher communicates effectively with students, colleagues, parents, school 
management and others in the school community in a manner that is professional, 
collaborative and supportive, and based on trust and respect.  

 
Criminal Records Check 
All teachers who work with CMA students have 
undergone Criminal Record Checks by the 
RCMP and the Teacher Regulation Branch.  
Every year, teachers must submit their annual 
fees to the BC Ministry: Teacher Regulation 
Branch.  The TRB is the provincial regulator for 
over 68,000 certified educators in British 
Columbia. The TRB assesses applicants for 
certification, evaluates teacher education 
programs, issues teaching certificates, and 
enforces standards for certificate 
holders.  Parents may access information for 
CMA teachers by going to the TRB website.  
 

Complaints Concerning Staff  

Any complaint about school staff members should follow the criteria below: 

• The individual staff members should be approached by the accusing party to see if 
resolution can be found.  

• If students/parents have not first spoken to the faculty and/or staff member with whom they 
have a complaint, Supervisors will refer them to the faculty/staff member to attempt to 
resolve the matter unless it is a harassment complaint.  
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• If no satisfaction is gained or the complaint is not resolved, step two, contacting the staff 
member’s immediate supervisor should ensue.  At this level, a written form of the complaint 
should be submitted for step three. 

• If step two does not lead to resolution, then step three, contacting the Head of School 
should be taken. 

• If resolution to the complaint cannot be accomplished at this level, then the complaint will 
go to the Board for satisfaction. 
 

Any parent, guardian, or other person who upbraids, insults, or abuses any employee on school 
property or in the presence of students may be prosecuted by CMA under the provisions of 
Canadian law.  CMA reserves the right to restrict or deny anyone access to its campus that it 
deems disruptive or to have behaved inappropriately towards school staff.   

School Uniform 

Rationale for School Uniform 
The CMA uniform dress code reinforces in students a pride in their own appearance, instills 
recognition of themselves as an integral part of the school community, and assists in developing 
pride in representing our school. Issues of equality, health and safety, and expense are also 
factors that contribute to the establishment of our uniform policy.  CMA adopted a “Sea-to-Sky 
appropriate” uniform that would create a new image for independent schools in the BC region, and 
be comfortable as well as functional for outdoor and indoor usage. The aims of our school uniform 
are: 

1. To promote equality amongst all students. 
Students all want to belong and to be included 
and feel accepted. A direct benefit of school 
uniforms is that they reduce social distractions 
and pressures due to appearance. At CMA, 
you can be judged on who you are and not on 
what you wear.  

2. To further develop a sense of pride in, and 
identification with, our school. Students 
who wear our CMA uniform are portraying 
and living a visual statement of the values of our school.  

3. To provide durable clothing that is cost-effective and practical for the CMA school 
environment, which includes outdoor and indoor usage. At CMA, we utilize the indoor 
and outdoor classrooms extensively. A CMA uniform has been designed to look good while 
also being functional. On any day, students may be exposed to wet snow, light or heavy 
rain, and sunshine. Our uniform was designed to accommodate the variable west coast 
environment. 

Uniform Expectations 
● All clothing must be worn as the designed style was intended.  
● Clothing that meets the standards of the CMA Dress Code should be in good condition 

(without holes or tears), must be worn clean and properly hemmed.   
● Students are expected to dress neatly.   
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● Shirt styles have been selected to be worn untucked.  
● Pants should be worn at the waist with belts and not excessively tight.  
● Pant hems should fall to the top of the foot. 
● All uniform items should be labelled with your child’s name. 

School Uniform List 

The basic CMA uniform is as follows: 

Female Students 
1. Pants - Khaki-coloured, dress-style pant  

2. Skirt/skort– Grey (Optional) 

3. Cambridge Uniforms navy zip cardigan  

4. Navy knee-high socks or tights (with skirt) 

5. Cambridge Uniforms light blue long or short sleeve 

blouse or polo shirt 

6. Cambridge Uniforms navy blue ladies short sleeve golf 

shirt  

7. Shorts – Khaki, dress-style to the knee 

8. Coast Mountain Hooded Sweatshirt for fall and spring.  

(Hoods may not be worn inside classrooms) 

9. Blue Bamboo PE Shirt and shorts (Cambridge or other 

brand of blue shorts) 

10. Black (CMA) jacket. 

Male Students 
1. Pants - Khaki-coloured, dress-style pant  

2. Navy zip cardigan – CMA logo left chest 

3. Navy blue or black socks  

4. Cambridge Uniforms Light blue long or short sleeve dress shirt  

5. Cambridge Uniforms Navy blue short-sleeve golf shirt  

6. Shorts – Khaki, dress-style 

7. Coast Mountain Hooded Sweatshirt for fall and spring. (Hoods may not be worn inside 

classrooms) 

8. Blue CMA PHE T-Shirt and blue/black CMA PHE shorts (track pants or leggings) 

9. Black (CMA) jacket. 

Footwear 
1. Indoor Classes - 'Dress' or solid canvas shoe in black or brown, including laces. 
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2. Outdoor Classes and E3 - Hiking shoes/boots, No flip-flops, backless sandals, or clogs. 

Footwear used on camping trips should be waterproof (i.e. Goretex) 

3. Physical Education - Non-marking athletic shoe for indoor activities and separate athletic 

shoe for outdoors. (required by Quest University gym use policy) 

Athletic wear (Male and Female)  
1. Cambridge Uniforms navy bamboo t-shirt with CMA logo left chest 
2. Cambridge Uniforms navy polyester short or similar blue short 
3. Non-marking athletic shoe for indoor activities and separate athletic shoe for outdoors. 

(required by Quest University gym use policy) 
4. School branded hoodie / sweatshirt.  
5. Students may wear sport/athletics appropriate outerwear for outdoor PE in cooler/wetter 

weather. 

Enriched Experiential Education (E3) Clothing -  Requirements and Guidelines 

Outerwear Clothing   
E3 programs run rain or shine and students who 
arrive well fed, well rested, and well provisioned are 
better prepared to learn and enjoy themselves.  
 
All students will be required to bring to, or have at, 
school on E3 days waterproof outer layers.  We 
encourage students to wear CMA jackets. Jackets 
and outer layers can be left behind at the CMA 
educators’ discretion but students need always to be 
prepared for changing conditions.   

E3 Clothing Guidelines 
CMA Uniform Guidelines for both our indoor and outdoor classrooms seek to provide comfortable, 
durable clothing that is well-suited to the activities of the day.    
 
On E3 outings, and with special notification on other days, the activities may require clothing that 
offers students the ability to move more freely and protect themselves from natural elements (e.g. 
sun, wind, rain, cold. etc.)   
 
On these days, the following clothing options will be approved until CMA can provide other 
selections: 

● Quick-dry pants and shorts 
● CMA PE T-Shirt 
● CMA PE Shorts or similar blue/black shorts 
● Dark coloured, preferably unlogoed, sweaters 
● Wool or synthetic sweaters/jackets 
● Rubber or hiking boots 
● Sun hats or CMA caps 
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● Outerwear suitable to the anticipated weather 

Accessories 
We promote a “sun safe” environment and recommend students have hats for outdoor trips and 
outdoor classes. Sunglasses are not needed at school unless prescribed for medical reasons. 
CMA baseball caps and hats are allowed to be worn outdoors on campus.  Caps and hats are not 
to be worn in the indoor classes. 

Facial body piercing with lip and nose studs or rings are not permitted.  Earrings should be 
moderate enough to not create safety concerns in any type of activity. 

Health and Safety Issues 
It is of critical importance that Coast Mountain Academy provides a safe environment for our 
students.  Because of our commitment to the safety of our students, the following rules will apply: 

Student Illness  
If a child has been ill during the night or became ill upon awakening, please do not send the 
student to school.  Students with low-grade fever, nausea, vomiting, diarrhea, or other acute 
symptoms will be sent home once parent contact 
has been made.  A student who has been ill at 
home with these symptoms should be kept at 
home until the symptoms have subsided.  
Parents must notify the school office when a 
doctor has diagnosed a student as having a 
communicable disease. If a student is diagnosed 
with a contagious disease, he/she can only return 
to school after receiving written permission from 
the doctor and submitting the note to the school 
office prior to returning to class.  

Student Injury or Illness at School 
If the student becomes ill or injured during the school day, the parent will be contacted. If a student 
feels ill during class, he/she should inform his/her teacher.  If a student feels ill during lunch or 
break, he/she should inform the teacher of their next class. If the teacher feels that the student is 
too ill to return to class, parents will be contacted, and the student will be sent home to seek further 
medical attention. If the parents cannot be reached by phone, the emergency contact person(s) 
listed in the student file will be called to pick up the child.  Students who are ill or injured will not be 
permitted to leave the campus without first reporting to the school office. 

Please maintain accurate and current information for the emergency file.  Any addition or 
deletion for emergency contact person(s) should be given immediately to the school office. 

Distribution and Consumption of Medication 
Parents are requested, whenever possible, to schedule medication to be given at home.  If 
medication must be taken during school hours, parents must supply the CMA Head of School with 
a request from the student’s physician, including the name of drug, time of dosage, route of 
administration, possible adverse effects, and emergency instructions that may be applicable.  
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Medications must be brought to school in a container labeled by the pharmacy or physician and 
should include only that medication to be given during school hours. 

Administering Medication 
A signed CMA permission slip must be provided by the parent if requesting that the school staff 
administer medication. The school administrator will be responsible for administering the 
medication.  A log will be kept of all medication administered at school.  It shall include the 
student's name, the date, dosage, time of administration, and initials of the staff member giving the 
medication.  All prescription medications shall be kept in a locked cabinet or drawer in the Head of 
School Office. 
 
Students are not to carry any medication (prescription or over-the-counter) on their person with the 
exception of prescribed inhalers for asthma or prescribed Epi-pens. These will have pre-approval 
with a signed letter from the family physician.   

Counselling and Student Support Services  

The Head of School, the School Counselor and/or individual teachers is/are responsible for the 
guidance of the students. If outside expertise is needed, qualified professionals within the 
Squamish and/or Lower Mainland community will be called in to assist.  The results will be used by 

the School personnel to develop an individual program for 
said student.  Any cost for outside testing will be the 
responsibility of the parents of the student. 

CMA has limited services for students with special emotional, 
behavioural and learning needs. Students requiring Student 
Support and Counselling services at each grade level may not 
exceed 10% of a grade’s student population. 	Additionally, the 
level of support required by an individual student may not 
exceed 10% of the time provided in the School’s Counselling 
program.  If a student requires additional counselling support, 
parents may be required to provide external professional 
support in order for their child to be reenrolled at CMA in 
subsequent academic years.   

Referral Process for Individual Counseling Services 
Students may be referred by parents, teachers, or they may self-refer to the school counselor for 
counseling on an individual basis. If the problem or issue requiring counseling is easily resolved in 
a short time, then the counselor will schedule time to work with the student. If the problem is more 
serious or beyond the scope of school counseling and is likely to require long-term counseling, the 
counselor will provide the family with names and contact information for private counselors 
available locally. 
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Child Advocacy Rights and Protection 

CMA supports child advocacy rights and protection.  Reports of maltreatment will be taken 
seriously and investigated.  Maltreatment is defined as physical, sexual, and verbal abuse or 
neglect.   The Child, Family and Community Service Act (CFCSA) requires that anyone who has 
reason to believe that a child or youth has been or is likely to be abused or neglected, and that the 
parent is unwilling or unable to protect the child or youth, must report the suspected abuse or 
neglect to a child welfare worker.  

Please be a responsible citizen and notify a child welfare worker and the Head of School if you are 
aware of a CMA child being mistreated.  Early counseling, guidance, and intervention can stop 
child maltreatment. CMA has a child protection policy that is strictly enforced. 

Emergency Procedures  

CMA students and staff are expected to use their best effort to develop sensitivity to the 
importance of safety, knowledge of emergency procedures, and the importance of responsible 
individual action so that these procedures work smoothly. 

Student safety is the prime consideration in any 
emergency. The Head of School is authorized to 
initiate the emergency action appropriate in his/her 
judgment.  Among the actions specifically authorized 
are:  cancellation of school, early dismissal, 
retention of pupils and staff at school beyond the 
normal close of the school day, evacuation of the 
school population from the School to another place 
or lockdown. 

Students and parents are expected to familiarize themselves with the CMA Emergency Procedures 
Manual and to comply with emergency procedures when initiated by the Head of School and/or 
authorized CMA staff. 

Emergency Drills 

Four types of emergency drills are conducted throughout the school year.  Each of the drills 
prepares staff and students to respond appropriately to a given emergency.  Each of the three drills 
is signaled by a specific ring or tone.  The emergency drills include Fire, Earthquake, Lockdown 
and Evacuation. Students are expected to react and proceed accordingly as each practice is 
conducted. It is a Major Offence to misbehave during a drill. 

Fire and Earthquake – In case of fire and Earthquake, it is imperative that the building be emptied 
quickly and calmly.  Fire drills will be held periodically during the school year to practice clearing 
the school quickly, and teachers will instruct students on proper procedures during a fire. CMA staff 
will hold fire drills during the year to familiarize students with emergency procedures. Our school 
buildings have been seismically anchored and meet all building code requirements. 
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Lockdown and Evacuation – A lockdown may be implemented in situations involving intruders. 
An evacuation may be enacted if remaining on campus poses a safety or security risk. CMA staff 
will instruct students on the emergency procedures for these types of drills. 

E3 Field Trip Classification System 
 
The Enriched Experiential Education (E3) program at CMA involves regular field trips to a variety of 
learning venues.  The activities are classified as tier 1, 2, or 3. CMA uses a single document to 
cover informed consent for each tier 1 and tier 2 activity.  Parents receive weekly E3 updates that 
include brief descriptions, items required, and schedules for planned fieldtrips.  Tier 3 activities 
require family information sessions and informed consent documents that are specific to each 
activity.    

Each tier is classified by level of risk, potential natural hazard, proximity to medical facilities, 
physical challenge of activity, and available communication. 

Tier 1  
These activities are defined as follows:  

● take place in urban environments. 
● offer motorized vehicle access to activity 

            location. 
● locations have good to excellent cellular 

            service. 
● have minimal risk of natural hazard 

             exposure. 
 

Examples of Tier 1 activities include, but are not limited to: 

● tours of local businesses, infrastructure, and/or historic landmarks. 
● visits to museums, galleries, artist studios, libraries, and/or theatres. 
● walking tours of cities, towns, villages, etc. 
● travel to and from learning venues 

Tier 2 
These activities are defined as follows:  

● take place within 2 hours travel to a hospital or medical clinic 
● take place in urban or peri-urban 

environments. 
● offer maintained road, path, or trail access 

to activity location. 
● locations have accessible cellular service at 

or near the activity site. 
● have low to moderate (manageable) risk of 

natural hazard exposure. 
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● occur >5m distance from class 2 moving water. 
 

Examples of Tier 2 activities include, but are not limited to: 
● hiking/walking on established, maintained trails. 
● visits to regional, provincial, and national parks. 
● cycling on established roadways or government maintained paths and trails. 
● flat water travel. 
● swimming (indoor and outdoor) 

 

Tier 3 
   These activities are defined as follows:  

● take place >2 hours travel from a hospital 
            or medical clinic. 

● take place in isolated or remote (back/side  
            country) environments. 

● have unmaintained and/or rugged road,  
            path, or trail access to activity location. 

● locations may have poor to no cellular 
             service at or near the activity site. 

● have moderate (manageable) risk of natural 
hazard exposure. 

 
CMA will not lead trips where the risk of natural hazard exposure is assessed as moderately high 
to high or above. 
 
Examples of Tier 3 activities include, but are not limited to: 

● Cycling on established, maintained off-road trails. 
● Back country hiking, skiing, biking. 
● Moving water travel up to Class 3 
● International travel 

General Information 

CMA School Hours 
 
Academic classes begin at 8:40 a.m. and dismiss at 3:20 p.m. After-school activities typically end 
at 4:30 p.m.  Staff are present at the school from 8:15 a.m. onwards. Students are welcome to be 
at school from 8:30 onwards.  

Communication 

Open, honest and ongoing communication is critical to the success of the educational partnership 
we strive for between students, parents and teachers. It is the student’s responsibility to stay 
informed and current of school-related information. The following are the sources of school-related 
information: 

▪ Activity Calendar: A calendar distributed to all students at the beginning of the school year 
containing all school open and closed dates as well as dates of all major activities. 
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▪ Blogs: A blog is an individual website that contains regular entries such as opinions, lists of 
events, or other material such as graphics or video. Students and teacher sometimes use 
these to comment about class work, homework or a topic chosen for discussion. 

▪ Gmail: Each student is given a Gmail account that can be used to communicate with 
teachers and administration. 

▪ CMA Monthly Newsletter: A weekly communications link “CMA Moments” contains 
notices of upcoming events, articles concerning school policy and items of special interest 
to parents and students. 

▪ Social Media: Follow CMA on: 
o Facebook @coastmountainacademy  
o Twitter @CoastMtnAcademy 
o Instagram @CoastMtnAcademy  

▪ Website: Browse the school’s website to find information regarding student assignments, 
special events, emergency information, or general school issues: 
https://coastmountainacademy.ca  

Litter Free Campus  

Coast Mountain Academy is committed to promoting Ecological Literacy (EL) in its teaching and 
operations.  To this end we have implemented a litter free campus policy to eliminate unnecessary 
waste.  Students are encouraged to bring re-usable containers for snacks, lunches and drinks. 

Campus Visitors 

CMA welcomes parents/guardians to visit our 
school.  Please check in at the office. 

Students not enrolled in CMA are permitted to visit 
academic classes when approved by the HOS. We 
are proud of our school and students may want to 
show their school to others. Visits are limited to 
one-day duration and liability release forms need to 
be signed with the HOS. If a CMA student wishes 
to bring a visitor to school, they must have approval 
from the HOS. 

Change of Address 

When families move during the course of a school year, it is important that they notify the school 
office of this change so the school can maintain necessary and appropriate contact with the family. 
Please submit all pertinent information to the school office prior to the move. 

Parent-Teacher Conference Scheduling 

Parents wishing to meet with a CMA teacher should call the school in advance. CMA teachers are 
involved in co-curricular activities after school and may not always be available to meet without 
prior arrangement. Advanced notification is appreciated. Email contacts for individual teachers will 
be provided to parents at the beginning of the school year. 
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Delivery and Pickup of Students 

Students who bicycle to school can lock their bikes outside of the buildings at CMA. If arriving by 
car, students should be let off at either the Gymnasium area in the morning or in the driveway at 
CMA.  There are bike racks at the school. Students should bring their own locks and lock their 
bikes to the racks. 

Transportation – CMA Bus Service 

Coast Mountain Academy offers daily return transportation to and from Gleneagles Community 
Centre in West Vancouver, as well as the neighbourhoods of Emerald, Rainbow, Alpine, Nester’s 
Market, Spring Creek, Function Junction, and Black Tusk in Whistler. Each trip takes approximately 
45 minutes and students often use the time to nap, catch up on homework (e.g. written, assigned 
video quizzes, reading, or listening to podcasts) or to socialise. 

CMA Bus Regulations: 

1. Students must enter and exit bus in an orderly manner. 
2. Students must obey the bus monitor or bus driver. 
3. Student must keep noise level down. 
4. Students should behave in a respectful manner to everyone on the bus, especially the bus 

driver. 
5. Students must use appropriate language. 
6. Students should not lean out the bus windows. 

* Students will be responsible for any damage they do to the bus. 

The school or bus company reserves the right to deny transportation service to any student 
who does not abide by bus regulations. 

Public Transportation 

The district of Squamish offers regular bus service from central points to our campus. Schedules 
are set by Squamish Transit System and are subject to change. 

Field Trips 

CMA will undertake many field trips during the year. A general permission slip must be signed at 
the start of the year that covers local field trips.  For trips that involve overnights, a permission form 
detailing each event will be sent home for signature.  

We encourage parent chaperones on a field trip, both local day trips and overnights. For overnight 
trips, there will always be a male and female teacher/chaperone. 

A field trip is defined as an educational activity that meets the following criteria:  

a. it involves a specific class or classes;  
b. it is intended for all students in the class(es);  
c. it takes the class away from the classroom;  
d. it has an identifiable educational objective;  
e. it includes preparation of students for the activity and evaluation of outcome.  
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The LEAD (Learning Expedition for Academic Discovery) and Enriched Experiential Education (E3) 
program at CMA involves regular field trips to a variety of learning venues.  The activities are 
classified as tier 1, 2, or 3. Each tier is classified by level of risk, potential natural hazard, proximity 
to medical facilities, physical challenge of activity, 
and available communication. 

CMA uses a single document to cover informed 
consent for each tier 1 and tier 2 activity. Parents 
receive weekly E3 updates that include brief 
descriptions, items required, and schedules for 
planned fieldtrips.  Tier 3 activities require family 
information sessions and informed consent 
documents that are specific to each activity.    

Liability insurance that protects participants must be 
in place for all off-campus trips.  Supervising 
teachers will collect the required consent documents 
and any additional required waivers for the fieldtrips. Consent documents and waivers will be 
submitted to the school office prior to departure.  Students will not be permitted to participate on 
fieldtrips unless the required consent documents and waivers have been submitted to the School. 

On all School sponsored trips involving students, provision will be made for proper supervision by 
School personnel. Parents are invited to assist in such supervision by sponsoring teachers and/or 
the Head of School. The supervising teachers in charge of a trip have sole authority regarding the 
enforcement of all rules. The teacher may make the judgment that an infraction calls for the 
immediate return of a student to his/her home. Because of the nature of budgetary matters, no fees 
will be returned unless certain monies are not expended; then the teacher in charge may, together 
with the Head of School, decide on what proportion will be returned.  Furthermore, the immediate 
expense of the return to the student’s home will be paid for by the student and his/her parents. 

Lost and Found Items 

Items that are lost or found can be turned in or looked for in the student lounge.  Students are 
reminded to check the lost and found for any missing items.  Students should report all lost items 
to the office immediately.   

Items from the Lost and Found will be displayed at Parliament.  Unclaimed items will be donated to 
charity at the end of each term. 

School Closure Information 

In the event that school is closed due to inclement 
weather, parents will be notified by email by 6:30 
a.m.  
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Textbook/Supply Selection Guidelines 
CMA is committed to recycling and reduction of paper resources; however, some textbooks will be 
purchased and parents will receive an invoice. Textbooks, if required, are selected from the BC 
Ministry of Education prescribed resources listing for each subject area. For some subjects, 
additional equipment may be required. The Head of School will provide to parents advance notice 
of estimated costs for textbook and learning resources. 

For some subjects, additional equipment may be required at the students’ expense. Such 
equipment can include safety glasses and ear protection for students taking 
construction/woodworking courses and Scientific Graphing calculators in grade 11 and 12 Math 
classes. 

Personal Information Protection Act (PIPA) 

British Columbia’s Personal Information Protection 
Act (PIPA) sets out the ground rules for how private 
sector and not for-profit organizations such as CMA 
may collect, use or disclose information about you 
(Student or Parent). PIPA strikes a balance between 
your right to control access to and use of your 
personal information, with an organization’s need to 
collect and use your personal information for 
legitimate and reasonable purposes.  

CMA collects information for use on BC Ministry of 
Education documents and information is given to the MOE in TRAX data transfers. Only course 
grades and codes and final marks are given to the Ministry for the purpose of issuing Dogwood 
Certificates upon the successful completion of the Graduation Program. Address information and 
other personal information (such as health alerts) as required by school authorities to ensure the 
safety of school children are not shared with outside organizations. You may always write when 
you wish to see what personal information may be stored in school records. The guide to PIPA is 
at:  

http://www.cio.gov.bc.ca/local/cio/priv_leg/documents/pipa/guidepipaview.pdf  
 

School Calendar 
Our school calendar is often updated and we encourage you to visit the calendar found on our 
website: https://coastmountainacademy.ca/school-calendar/  
 

Student-Parent Handbook Review and Revision 
The Coast Mountain Academy Board and the Head of School will review the Parent/Student 
Handbook each year.  Additionally, the Handbook is open to parent and student suggestions for 
improvements and additions. 
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APPENDICES 

CMA Technology Acceptable Use Policy  

CMA’s information technology resources, which include but are not limited to the on-campus IT 
infrastructure and their @coastmountainacademy Google Account, are provided for educational 
purposes only.  
 
CMA reserves the right to monitor and regulate the use of all technology on campus, whether it is 
connected to the school IT infrastructure or not. This includes, but is not limited to, personal 
computers, tablets, peripherals, mobile devices, and audio equipment.  
 
All users of the school’s IT infrastructure should be mindful that the school’s network traffic is 
monitored. Meanwhile, @coastmountainacademy Google Accounts remain the property of the 
school and may be limited, modified, withdrawn, or scrutinized at any time and without notice. No 
expectation of privacy, access, or use is implied.  
 
Adherence to the following policies are necessary for continued access to these resources. 
 
CMA Students must: 

1. Respect and protect the privacy of others. 
- Do not use a device or account belonging to someone else without permission. 
- Do not view, use, or copy passwords or data without permission. 
- Do not distribute private information about yourself or others. 
- Do not use the Internet to publish comments, pictures, audio, video, or other 
representations of or about CMA students, staff or CMA itself that are vulgar, obscene, 
defamatory, threatening, harassing, or that are a violation of CMA policies. 
- Do not use the Internet to publish pictures, audio, or video of CMA students or staff 
without the express permission of the persons depicted (including parents of students), 
along with teacher or administrative approval, as applicable. 
 

2. Respect and protect the integrity, availability, and security of all electronic resources.  
• Observe all IT infrastructure policies as posted. 
• Report security risks or violations to a teacher or the administration. 
• Do not alter or destroy data, networks, or other resources belonging to someone 

else. 
• Do not download, copy, or install media onto school computers or devices without 

permission. 
• Do not use the school IT infrastructure to connect to any of the following: 

• Bittorrent protocol trackers 
• VPN or socket tunnel services 
• The TOR distributed VPN or ‘onion’ websites 
• Any website or service which is otherwise blocked or limited by school 

firewalls or policies. 
 

3. Respect and protect the intellectual property of others. 
• Do not infringe copyrights by making, distributing, or downloading illegal copies of 

music, movies, or software. 
 

4. Respect and practice the principles of community. 



64 
 

• Report threatening or discomforting materials to a teacher.  
• Do not intentionally access, transmit, copy, or create material that violates the school's 

Code of Conduct; messages that are pornographic, threatening, rude, discriminatory, or 
meant to harass. 

• Do not intentionally access, transmit, copy, or create material that is illegal. 
• Do not send spam, chain letters, or other mass unsolicited mailings. 

 
5. Use technology responsibly. CMA students are expected to use technology responsibly at all 
times, regardless of purpose or location. 

• On Campus: 
• Use of all technology, ranging from music players to social media, must never 

interfere with the effectiveness of instructional time. This is at the discretion of each 
classroom teacher, but is grounds for disciplinary action as defined in the CMA 
Parent-Student Handbook. 

• Outside of instructional time, but while at school, students must use technology in a 
way that reflects the CMA Code of Conduct and demonstrates consideration for the 
learning community. This is at the discretion of all staff and includes, but is not 
limited to: playing loud music or videos, loud or offensive computer games, and 
disruption of other technology by any means. 

• At all times: 
• Students must conduct themselves responsibly while online, even when not at 

school. Consider the principles in the Acceptable Use Policy section of the CMA 
Parent-Student Handbook. 

• Students must not use technology in a manner which could be harmful or 
defamatory to themselves or CMA, at the discretion of the faculty and staff. 
 

In general, CMA students should keep in mind that they are personally responsible for 
everything they do online and should be mindful that a record of their activity will be 
available publicly for a long time. 
 

-- Adapted from the 2015 ISPS Acceptable Use Policy  
 
 
 
               
Parent Signature     Student Signature 
 
 
              
Parent Name (Please print)   Student Name (Please print) 
 
Date:       Date: 


